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O6 yrBepkaeHUH AJIMUHUCTPATUBHOIO pErjaMeHT
1o MIPEI0CTABIICHUIO Ha TEPPUTOPUU
MYyHHUIMIIAIBEHOTO OOpa3oBanus «lopox WBanropon
Kunrucennckoro MYHULUTIATHHOTO paifoHa
JlenuHrpaacko o0macTHy MYHUIIUMTAIBHOW YCIYTH
«3aKIIr0YeHne JOTOBOpa COIMAILHOTO HaiiMa >KUJIOro
MOMEIIEHUSI MyHUIIUTIATBHOTO KWJIMITHOTO (hoHAa»

B cootBerctBum ¢ @eaepanbubiM 3ak0HOM OT 04 okxTs16pst 2003 roga Nel31-d3 «O6 obuux
NPUHIMIIAX OpraHu3alUl MECTHOTO camoympaBiieHusi B Poccuiickoii  ®enepauuny,
®denepanbabiM 3akoHOM 0T 27 mronst 2010 roga Ne210-D3 « O6 opranu3anuy npeaoCcTaBICHUS
TrOCYIapCTBEHHBIX W MYHUIUNAIBHBIX  yCIYr»,  PYKOBOJACTBYSCh  IOCTaHOBIIEHHUEM
[TpaBurensctBa Poccuiickoit @eneparuu ot 11.11.2005 roga Ne679 «O mopsiake pa3paboTKu U
YTBEPKIACHUSI aJMUHUCTPATUBHBIX PEriIaMEHTOB HCIHOJHEHHUS TOCYIapCTBEHHBIX (QYHKIUI
(mpenocraBieHus TOCYAapCTBEHHBIX YCIIYT)», ocTaHoBIeHHeM [IpaBuTtenbcTBa JIeHMHrpaackon
ob6mactu ot 05.03.2011 roma Ned42 «O6 yrBepxkacHuu Ilopsiaka pa3pabOTKH U YTBEPKIACHHS
aJIMMHHUCTPATUBHBIX PErIaMEHTOB HMCIOJIHEHUS TOCYAapCTBEHHBIX (YHKIHM (TpeaocTaBICHUS
rocyapCcTBeHHbIX yCiIyT) B JIeHMHrpaackoi obiaactuy, noctaHoBiIeHUAMHU AnmMuHucTpanud MO
«"opon UBanropoay ot 25 mast 2011 roga Ne82-IT «O06 yrBepkaeHnn Peectpa MyHUIIMTAIBHBIX
yenyr MO «lopon UBanropon», ot 25 mas 2011 roma Ne83-I1 «o6 yrBepxknenuu Ilopsnka
pa3paboOTKM M YTBEPXKACHHUS  aIMUHUCTPATHUBHBIX  PErJIaMEHTOB  IPEIOCTABIICHUS
MYHHIMIANBHBIX yeryr», Anmunuctpanus MO «"opoa MBanropony,-

IHOCTAHOBJIAET:

1.V1tBepauTe AJMUHUCTPATUBHBIM perjaMeHT @O IMPEJOCTAaBICHHUI0O HA TEPPUTOPUHU
MyHUIUNaIbHOTO 06pa3oBanus «l opox MBanropoa KuHrucennckoro MyHMIMIAIBHOTO pailoHa
JleHuHrpajackoit o0nacTH» MYHMLUNAIBHOM YCIYyrH «3akKiIlO4eHHEe JO0roBOpa COLMAIbHOIO
HaiiMa HJIOTO MOMEIIEHUSI MyHHIIMIIATbHOTO KWINIITHOTO (POHAa»

2. CuuraTe YTpaTUMBIIMM CHJIy NocTaHoBieHue agmuHucrpauuu MO «l'opox MBanropon» ot
30.09.2011 Ne201-IT «O6 yrBepxaeHUM AIMUHUCTPATUBHOIO pErjaMeHTa IpeJoCTaBICHUS
MYyHUIUOATBHOW ycinyrun «OdgopmileHHe J0roBOPOB COLMAIBHOTO HaiiMa MYyHUIIUMIAIBHOTO
KHUJTUIHOTO (hOHIa».

3. Otneny no conuanbHbIM BoripocaM agmunaucTparuu MO «"opon MBanropop ony0inkoBaTh
JaHHOE TMOoCTaHOBJIeHHe B razere «MBaH-I'opom» U Ha opuUIHMATBLHOM caiiTe MyHUIUIIAILHOTO
oOpazoBanus «['opox MBanropon KuHrucennckoro MyHHIMNANIBHOTO pailoHa JIEHUHrpaJCKOM
obmactm» Www.ivangorod.ru.

4. Otaeny no couMaibHbIM BompocaM aamuHuctpauuu MO «'opox MBaHropoa» HampaBuUTh B
YCTAHOBJICHHBIN 3aKOHOM CPOK KOIHMIO HACTOSIIETO MOCTAHOBJIEHMSI B KOHTPOJBHO-IIPABOBOE
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yIpaBiI€HUE JJsl BKIIOUEHUS B PErHCTP MYHUIUIAIBHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB
JleruHTpaaCcKoi 00macTy.
5. Otxeny ropoJCKOro X03siicTBa U MyHUIIMIAIILHOTO uMyliecTBa atMuuucTpauuu MO «l"opox
WBaHropon» BHECTH M3MEHEHUS B PEECTP MYHULMIAIBHBIX YCIYT U B JIEKTPOHHYIO BEPCHIO
peecTpa rocylapCTBEHHBIX YCIYT I Pa3MEILCHHs Ha IIOPTaje rOCyCIyT.

6. KoHTpoIb MCTIONTHEHUSI HACTOAIIETO MOCTAHOBIICHHS BO3JIOXHTh HAa 3aMECTHTENS TJIABBI
aAMUHUCTpPALUU 110 ropoAcKkoMy xo3sa1cTBy Kosdnosa M.K.

N.o. I'naBbl AnMUHUCTpaLIuK T.B. IlTaposa



VYTBEPXJEH

[TocTtanoBnennemM AJAMUHUCTpAIUU
MO «I'opox UBanropon»

Ot 23.11.2018 r. Ne257-11
MPUIIOKEHUE

AJIMUHMCTPATHBHBIN perjaMeHT MO MPeI0CTaBIeHUIO
HA TePPUTOPUH MYHHMIIUNIAIbHOTO 00pa3oBanus «['opon UBanropoa Kunrucenmnckoro
MYHHIIUNIAJTbHOTO paiioHa JIeHHHrpaacKoii 00,1aCTH» MYHUIMNAJIBHON yCJIyTH
«3akJjII0ueHne 10roBopa COUMAIbHOI0 HAMa HKUJI0T0 MOMeIeHUs] MYHHIIUNAIbHOT 0
JKUJTMITHOTO (POHA»
(CokpaménHoe HaMMEHOBaHHUE: 3aKITI0UEHIE JOTOBOPa COIMAIFHOTO HaiiMa)
(manee — aAIMUHUCTPATHBHBII PETIAMEHT)

1. OBIIME ITOJOXEHUA.

1.1. PermaMeHT ycTaHaBIMBAaeT MOPSAOK M CTAHAAPT MPEAOCTABICHUS MYHHIIMIAIBHOU
YCIYTH.

1.2. 3asButenem sBIeTCS (PU3NICCKOE JIUIO, SBISIONICECS TPaKIaHWHOM Poccuiickoit
®denepanun, oOpaTHBIIEECS B OpraH, OCYIIECTBISIOMMA TPEIOCTaBICHHE MYHUIIUIATHHOU
YCIyTH, 3a MOJy4YeHHEM MYHHUIMMAIbHON YCIYI'M C 3asBJI€HHEM O 3aKIIOYEHHH JI0TOBOpa
COLIMANIFHOTO HaiiMa >KUJIOTO0 TOMEIIEHUS MYHMIMIIAIBLHOTO >KUIUIIHOTO (oHIa (nanee -
3asBUTEIIB).

[IpencraBasTh HHTEPECHI 3aIBUTENSI UMEIOT MPaBO:

- OT UMCHH (bI/IBI/I‘IeCKI/IX JINII:

- MPEJICTABUTENIM, JICHCTBYIOIIME B CHJy IIOJHOMOYHH, OCHOBAHHBIX Ha
JOBEPEHHOCTH WJIH JIOTOBOPE;

- OIICKYHBI HeI[eeCHOCO6HI)IX rpaxnaaH,

- 3aKOHHBIE MIpeICTaBUTENN (ponuTenu, YCBHIHOBUTEIH, OTICKYHBI)
HECOBEPUICHHOJETHUX B Bo3pacte A0 14 ner.

1.3. adopmaiius o Mecte HaX0XkACHUS aIMUHUCTPAIIMH MYHUIIUTIATHHOTO 00pa30BaHus
«l'opon HBanropon KuHrucenmnckoro MyHHUIMIIAIBLHOTO paiioHa JICHUMHTpajackod o0gacTi»
(manmee mo Texcry AamuHuctpanus MO «lopon MBaHropos») CTpyKTYpHBIX MOApa3AeiICHUN,
OTBETCTBEHHBIX 3a TMPEIOCTaBICHHE MYHHUIMNAIBHON yciIyru (Jaiee — CTPYKTYpPHOE
Mo/Ipa3/ielieHne), OpraHu3aluii, y4acTBYIOIIMX B MPEIOCTABICHHUH YCIYT'H, HE SBISIOLIUECS
MHOTO(YHKIIMOHATIBHBIMU LIEHTPaMHU (€CJIM YacTh MOJTHOMOYHMIA Mepe/iaHa B MOABEIOMCTBEHHYIO
opranuzanuio) (aanee — Opranuzanun), ux rpaduke paboThl, KOHTAKTHBIX TEIEPOHOB, CIIOCOOE
noJtyueHus: tHQOpMAaIMK 0 MecTax HaxoxJeHus u rpaduxe padotsr MO «"opoa MBanropoa» u
CTpyKTypHOTO Tmoapa3aenenusi, Opranuzanmu, aapeca oduuuansHbix caiitoB MO «lopox
WBanropon» u CTPYKTypHOTO mojpasfenenus, OpraHuzanuu, aapeca d3JIEKTPOHHOUM IMOYTHI
(manee — cBeieHUs UH(POPMAIIMOHHOTO XapaKTepa):

Ha CTEHJaX B MeCTax IMPeIOCTaBICHUS MYHUIUNAIBHONW YCIYTH U YCIYT, KOTOpBIE
SIBJITFOTCSI HEOOXOIMMBIMH 1 003aTeNIbHBIMHU TSI IPEA0CTaBICHHSI MYHUIIUITATILHOW YCITYTH;

Ha caiite MO «"opox MBanropos» ): adm@ivangorod.ru;

Ha caiite ['ocymapcTBeHHOTO OOKETHOTO YyupexaeHus JIeHHHrpaackoi obnactu
«MHOTO(YHKITMOHATIBHBIA IIEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIUINAIBHBIX
yeayr» (nanee - ['BY JIO «M®Ly»): http://mfc47.ru/;

Ha [lopTane rocymapcTBEHHBIX M MYHHIMIAIBHBIX ycnyr (dyHKiui) JleHuHTpaackoit
obnactu (nmanee - [II'Y JIO) / na Equnom moprane rocyaapctBeHHbIX yenyr (nanee — EINTY):
www.gu.lenobl.ru/ www.gosuslugi.ru.



mailto:adm@ivangorod.ru

2. CTaH}IapT NnpeaoCTaBJICHUA MyHI/IIII/Il'[a.]'[LHOi/i Ycayru.

2.1. HaumeHoBaHHe MYHULIUTTAILHON YCITYTH.

MyHununanbsHas —yciyra «3akilOYeHUE JI0rOBOpa COLMAIBHOTO HalMa JKHUJIOro
MOMEUICHNUS MYHHUIIMIIATHHOTO KWIHAIITHOTO (POHIA.

CoxkpaléHHoe HAaMMEHOBaHHUE: 3aKIIIOYEHHE IOTOBOpa COLMAIILHOTO Hailma.

2.2. MyHMIMIOAIbHYIO YCIYry MpEeAOCTaBIsACT: aJIMUHUCTPALUs MYHUIUIAIBHOIO
oOpazoBanus «['opox MBanropon KuHTrHCeNnmnckoro MyHUIMITAIBHOTO paiioHa JIEHHMHTpaacKon
obOmacti». Mecro HaxoxaeHus agmuauctpanun MO «opox MBanropomy: JleHuHrpaackas
obnactb, rop. MBanropos, yin. ['arapuna, nom 10.

CnpaBounslii Tenedon/daxc (813-75)54-178, aapec snekrponHod moutel (E- mail):
adm@ivangorod.ru

I'paduk padotsi: ¢ 08.30 no 17.30.

B npenocraBneHnn MyHUIIMNIAIBHOW YCIIYTH Y4aCTBYIOT:

1)OTnen TOpoACKOTO XO3SHMCTBA W MYHMIIMIAIHHOTO MUMYIEeCTBa aaMUHHUCTpanuu MO
«T"opon Usanropom» (manee Otnen ['X u MU). Mecto Haxoxaenus: JleHuHrpaackas 00acThb,
rop. Banropon, yi. I'arapuna, nom 10, 31anue agmMuHucTpanuu, kaad. Neb.

CnpaBounslit Tenedon (813-75)52-168, aapec snekrponHoi moutsl (E- mail): gorhoz-
ivangorod@yandex.ru

[IpuemHsble qHU:

- BTopHHK ¢ 09.00 no 12-30, 13.30 1o 17.00

- yerBepr ¢09.00 o 12-30, 13.30 go 17.00

2) TocynmapctBeHHoe  OrojkerHoe — yupexjaeHue  JleHuHrpajackod — oOmactu
«MHOTO(YHKIIMOHATIBHBIA [EHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULHUIMATbHBIX
yeryry (manee — MOL);

3asgBiIeHUE Ha IMOJYyYEeHHUE MYHULIMNAIBHOW YCIYTH € KOMIUIEKTOM JOKYMEHTOB
MIPUHUMAETCS:

1) mpu TUYHOH SIBKE:

B apmunaucTpanmu MO «'opox MBanropom»y/Otaen I'X u MU;

B ¢unanax, oTaenax, yaaneHHex pabounx mect I'bY JIO «M®DIly;

2) 6e3 JINYHOW SBKH:

- mouToBbIM oTrpasiienueM B MO «I'opox UBanropoa»/Otaen I'X u MU;

- B DJIGKTPOHHOU (hopme uepe3 Tu4HbIN kabunet 3asButens Ha [1T'Y JIO/EIITY.

3asgBUTENIb MOXET 3alKUCaThCsl HAa NPHEM I MOJA4M 3asBJICHUS O MPEAOCTABICHUU
YCIIYTH CEIYIOIUMHU CIIOCO0aMHu:

1) mocpenctom III'Y JIO/EIITY — B MO «l'opoa UBanropom»/Otnen I'X u MU, B
M®II;

2) no tenedony — B ammuHuctpauuo MO «l'opon Usanropon»/Otnen I'X u MU, B
M®II;

3) mocpenctBom caiita MO «I'opoa UBanropom»y/Otaen I'X u MU.

Jlia 3amMcu 3asBUTENs BBIOMpAeT J0OyI0 CBOOOJHYIO AJisi MpuUeMa JaTy U Bpems B
npeaenax ycraHoBieHHoro B aamMuHucTpaunu MO «l"opon MBanropoa»/Otaene I'X u MU unu
M®II rpaduka npuema 3asBUTENIEH.

2.3. Pe3ynpTaTOM NpPEAOCTaBICHNUS MyHULIUIIAJIbHOU YCIYTH SIBISETCS:

- 3aKJI0YEHUE  JI0rOBOpa  COLMAIBHOIO  HaliMa  JKHJIOTO0  IMOMELIEHUS
MYHUIIUTATBHOTO KUIUIHOTO (POH[a;

- OTKa3 B 3aKIIOYEHHE JOTOBOPA COLMAIBHOIO HaliMa >XWIOIO IOMELICHUSA
MYHUIIUTATBHOTO KUIUITHOTO (OH/A.

Pesynbrar npenocraBiaeHus MyHULUIIAIBHON YCIIYI'H MPEAOCTABIISETCS B COOTBETCTBUU
co crocoOOM, YKa3aHHBIM 3asBUTEJIEM MPH M0a4e 3asBJICHUS U TOKyMEHTOB:

1) mpu TU4HOM SABKeE:

B agmunuctpamuo MO «I"opoa UBanropoa»/Otaen I'X u MU;

B (hunmanax, otnenax, ynaneHusix padouux mect ['BY JIO «M®Lly;
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2) 0e3 JINYHOM SBKH:

- [IOYTOBBIM OTIIPABJIEHUEM;

- B 2JIGKTPOHHOU (hopMme yepe3 muuHbli kabunet 3asButesns Ha [1I'Y JIO/EINTY.

2.4. Cpok mpenoCTaBJIEHUS MyHHULIMINAIbHOW ycinyru coctasisier: 20 pabouux aHel ¢
naThl  TMOCTyIUIeHMs  (perucTpauuu) 3asBiieHus B agmuHuctpamuio MO «[opoxg
WBanropom»/Otaen I'X u MU.

2.5. IlpaBoBble OCHOBaHHUS JUIsl PEAOCTABICHHSI MyHULIMIIAIbHOM yCIyTru:

- Koncturynusa Poccuiickont @enepanuu;

- I'paxxnanckuit konekc Poccuiickoit denepanmu;

— Kunuineiil koneke Poccuniickont @enepannu;

- [Toctanosnenue IlpaBurensctBa Poccuiickoit @enepauun ot 21.05.2005 Ne 315
«O0 yTBEp>KJICHUH THIIOBOTO JIOTOBOPA COIMMAILHOTO HaliMa.

- Ob6nacTtHoil 3akoH JleHuHrpaackoir obGnactu «O mopske BEACHUS OpraHaMu
MECTHOTO caMoyIpaByieHus JIeHuHrpaackoi o0iaacTu yyeTa rpakJiaH B Ka4eCTBE HYKJIAIOLIUXCSI
B JKWJIBIX MOMEMIEHUSX, MPEJOCTABISEMBIX 110 JOTOBOPAM COLMAILHOTO HaiMa» ot 26.10.2005
Ne 89-03;

- [Toctanosnenue [IpaButenscTBa Jlenunrpaackoir obmactu «OO0 yTBEpKICHUU
[lepeunst u popM JOKYMEHTOB IO OCYIIECTBICHUIO yUeTa Ipak/laH B KaueCTBE HYKIAIOUINXCS B
KHUJIBIX MOMEIEHUSX, IPEIOCTABIAEMBIX IO IOTOBOPAaM COILMAJILHOTO HaliMa, B JIeHMHTpaacKoii
oOmactm» ot 25.01.2006 Ne 4;

- YcraB myHununaasHoro o6OpaszoBanus «['opon Msanropoa Kunrucenmckoro
MYHHUIMIIAIBLHOTO paiioHa JIeHMHrpaackoil oGmactu»

- [Tonoxenne o mNOpSAKE YIOPABICHUS W PACHOPSHKEHHUS MYHUIUMATbHBIM
MMYIIIECTBOM  MYHUIMMAIbHOTO  oOpasoBanus «l'oponm WMBanropong  Kunrucenmckoro
MYHUITUIIATLHOTO paiioHa JIeHuHTpaackoi 001acTu

2.6 HcyepnpIBaomuii 1MepedeHb JTOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMU WJIM MHBIMH HOPMATHBHBIMHM IPABOBBIMU aKTaMH Uil IPEIOCTaBIICHUS
MYHHUIMIIAIBHON YCIYTH, MOJUIeKAIINX IPEICTABICHUIO 3asiBUTENIEM:

—  3asgBJIEHHUE O MPEIOCTaBICHUN MyHUIUaabHou yenyru ([Ipunoxenne Ne 1);

— TacmopT 3asABUTENS M WICHOB €r0 CeMbU WJIM MHOW JOKYMEHT, YIOCTOBEPSIOIIUN
JIUYHOCTD;

—  CBUJETEJIBCTBA O POXKICHHUM JETEH, CBUJETENLCTBO O 3aKIIOUEHUHU Opaka, pelieHue
00 yceIiHOBJICHUHM (YIOYEpEHHHU), CyaeOHOE pPEIICHHEe O TNPHU3HAHUKW YICHOM CEMbH,
CBUJIETEILCTBO O PACTOPKEHUH Opaka, TOKyMEHThI MOATBEPKAA0LIUe CMEHY (paMUIINU, UMEHH,
OTYEeCTBa;

— cnpaBka ¢opmbl 9 (BBIKMCKA M3 TOMOBOI KHHTH), B TOM YHCIE cripaBka Gopmbl 9
(BBIMKCKA U3 TIOMOBOW KHUTH) 110 MPEABIAYIIEMY MECTY KHUTEIbCTBA, €CIIA CPOK PETUCTPALIUHU T10
MeCTy KuTenbcTBa MeHee 5 neT (¢ 1 suBaps 2015 roma mpenocTaBiseTcsi 3asiBUTENEM, €CIU
yKa3aHHBIE CBEACHUS HAXOMATCS B PACHOPSHKEHUM OpraHu3alui, He IOJBEIOMCTBEHHBIX
OopraHaM MECTHOTO CaMOYIIPaBJICHHS);

— corjacue Ha 00paboTKy NepCOHAIBHBIX JaHHBIX OT 3asBUTENS U BCEX WIEHOB CEMbH,
COBMECTHO C HUM TMPOKUBAIOIINX (3apETUCTPUPOBAHHBIX MO MECTY KUTENbCTBA);

— COIVIACH€ YJICHOB CEMbHM HAHUMATENs, B TOM YHCIE BPEMEHHO OTCYTCTBYIOIHX
YJICHOB CeMbH (YKa3bIBACTCS B 3asBJICHHN);

- JOKYMEHTBI, TOATBEP)KIAIOIIME IPAaBO IMOJIb30BAHUS JKUJIBIM IIOMEILEHUEM,
3aHUMAaeMbIM 3asBUTENIEM M WIEHAMHU €ro ceMbH (OpJep, PeLIeHrne O MPeIOCTaBICHUH JKUIIOrO
TTOMEIIEHUS);

- HOTapuajbHO yIOCTOBEpEHHAas JOBEPEHHOCTb OT 3asBUTENsS (B  clydae
HEBO3MOXKHOCTH JIMYHOT'O OOpAIlleHNs1), KOIUS MacnopTa MpeCTaBUTEINs IO JOBEPEHHOCTH.

2.7. HcuepmnplBaromuii TMepeYeHb JAOKYMEHTOB (CBEICHHUM), HEOOXOAMMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WU HHBIMH HOPMATHBHBIMHU TPABOBBIMH aKTaMU IS
IIPEIOCTABJIEHNS TOCYAAPCTBEHHOM YCIIYTH, HAXOIALIUXCSA B PACIOPSDKEHUU TOCYAapCTBEHHBIX
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OpraHoB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U IOJBEIOMCTBEHHBIX WM OpraHu3anuil (3a
UCKITIOUCHHEM OpraHU3alliii, OKa3bIBAIOIIMX YCIYrd, HEOOXOJMMBbIE M 0O0s3aTeNbHBIC IS
IIPEIOCTABJIEHNUS TOCYAAPCTBEHHOM YCIYIM) M TOJUIEkKAIIMX IPEACTAaBICHUID B paMKax
MEXBEJIOMCTBEHHOT'O HH(POPMALIMOHHOTO B3aUMOICHCTBHS:

- crpaBky Gopmbl 9 Ha rpakIaHWHA U YICHOB €r0 CEMbU (BBINHMCKA U3 JIOMOBOU
KHUTH), B TOM YUCIIE CIIPaBKY (GopMBbI 9 (BBIITHUCKA U3 JOMOBON KHUTH) MO MPEIBIIYIIEMY MECTY
KUTEJIbCTBA, €CJIM CPOK PErucTpalMM 3asBUTENI U WICHOB €r0 CEMbH IO MECTY KUTEJIbCTBA
Menee S5 ser (meiictByer ¢ 1 suBaps 2015 roma, eciu yka3aHHBIE CBEJCHHS HAXOIATCA B
pacnopsiKeHUM IOJIBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPAaBJIEHUS OpraHu3alui,
YYacTBYIOIIMX B MIPEIOCTABICHUN MYHUIIUNIANBHBIX YCIIYT).

VYka3zaHHBIE JOKyMEHTHI TPaKJaHEe BIIPABE MPEICTABIIATH 110 COOCTBEHHOI MHUIMATHUBE.

2.8. OcHoBaHUs Uil NMPHUOCTAHOBJIEHUS NPEJOCTaBICHHUS] MYHHIMIAIbHON YCIyru He
MIPEyCMOTPEHBI.

2.9. HcuepnpiBaromMii IMepedyeHb OCHOBAaHMW [UIs OTKa3a B IpHUEME JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTABICHUS! MyHUIIUIIAIbHON YCIIyTH:

- €clii IpHu OOpalleHUH OT MMEHM 3asBUTENsSI JTOBEPEHHOTO JIMIA HE IPEJCTaBJICHbI
JOKYMEHTHI:

- JIOBEPEHHBIM JIUIIOM:

1) macnopT NGO MHOM TOKYMEHT, YAOCTOBEPSIIOIINN JTUUYHOCTb;

2) HOTapualbHO  YIOCTOBEPEHHYIO  JOBEPEHHOCTh OT HMEHH  MOJydaress

MYHUIUIIAJIBHON YCIYry HAa COBEPIIECHUE JAHHBIX JICHCTBUM.

- 3aKOHHBIM MPEJCTaBUTENEM (ONIEKYH, TOTIEUNTEND):

1) macnopT NGO MHOM TOKYMEHT, YAOCTOBEPSIIOIINN JTUUYHOCTD;

2) TOKYMEHT, MOATBEPKAAIONIUI MPaBO 3aKOHHOTO MPEACTaBUTENS BbICTYNIaTh OT UIMEHU

IIOJIy4aTeNss MyHULUIIAIBHON YCIIYTH.

2.10. HcuepnbiBaronMii MepevyeHb OCHOBAaHUM [UIi OTKa3a B NPEAOCTaBICHUU
rOCyJIapCTBEHHOM YCIIYTH:

B npenocraBieHnr MyHHLIIAINIAIbHON YCIIYTH OTKA3bIBAECTCSA B CIIydae, €CIIU:

- HENPEACTaBIEHUE JIOKyMEHTOB, OIPEICICHHBIX B IIyHKTe 2.6 HAaCTOSIIEro
aIMHUHHUCTPATUBHOIO PETJIAMEHTA;

- BBISBJIICHHE B 3asBJICHHMM WIM B IPEACTaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOM,
UCKQ)XEHHOW WJINM HENoJHOW MHPOpPMaluK, B TOM 4YHCIE IPEJICTABICHUE 3asBUTEIIEM
JOKYMEHTOB, HE 3aBEPEHHBIX HaAJISKAIIUM 00pa3oM;

- Iojaya 3asBJICHHA M JOKYMEHTOB JIMIOM, HE BXOJSIUMM B II€PEYEHb JIMIL,
YCTAHOBJICHHBIM  3akoHOAAaTeNbCTBOM  Poccmiickoit ~ ®demepanii ¥ MYHKTOM 1.2
aIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- TEKCT B 3asIBJICHUH HE MOJIaeTCs IPOYTEHHIO JIMOO OTCYTCTBYET.

2.11. MyHununanpHas yciyra npeocTaBisieTcst OecraaTHoO.

2.12. MakcumMalbHBII CPOK OXHUIAHMS B O4YEpeAM MNpU Mojade 3ampoca o
IIPEIOCTABJIICHUA MYHHULIMINIAJIBHOW YCIYTM W IIPU IOJyYEHUHU DeE3yiabTaTa INPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH COCTaBJIsSIET He OoJiee MATHAIATH MUHYT.

2.13. Cpoxk perucrpanuu 3ampoca 3asBHTENS O TMPEIOCTABICHUH MYHHMIUIAIbHOMN
YCIIyTH.

Peructpanus 3ampoca o NperoCcTaBIeHUN MyHUIIMIIAIBHON YCIIYTH COCTABIISIET:

- TIpY JIMYHOM OOpAIleHUH — B JICHb MOCTYIUICHHS 3a1poca;

- IPY HAaNPAaBJIEHUH 3apoca MOYTOBOM CBSI3bIO — B JIEHB MTOCTYILIEHUS 3aIIpOCa;

- IpPU HampaBJeHUM 3ampoca Ha OymaxHoM Hocutene u3 MOILl — B neHb nepenauu
nokymeHToB u3 M®L] B anmunuctpaiuio MO «"opon MBanropoa»/Otaen I'X u MU;

- NIpY HANpaBJICHUU 3ampoca B (GopMe AIIEKTPOHHOTO JoKyMeHTa mocpenctsom EINTY
n [II'Y JIO, npu Hanuumy TEXHUYECKOW BO3MOKHOCTH — B JIEHb MOCTYIUIEHMs 3alpoca Ha
EI'Y unu [II'Y JIO, unu Ha cneayromuii pabo4uii 1eHb (B ciiydae HanpaBJIeHUs JOKYMEHTOB B
Hepabodee BpeMsl, B BBIXOHbIE, TPAa3IHUYHBIC JHH).



2.14. TpeGoBaHHS K TOMELIECHHUSIM, B KOTOPBIX NPEAOCTABISACTCS MYyHUIUIATbHAS
yciyra, K 3ajly OXHUJaHUs, MecTaM Jyisi 3aloJIHEHHMsI 3alpocoB O IMIPEIOCTaBICHUU
MYHHIIUITATILHOW YCIIYTH, HH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3IlaMH MX 3aMOJIHCHUS U TIEPEUHEM
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIICHUSI MYHUIIUIIAILHON YCIYTH.

2.14.1. IlpenocraBieHne MYHULMIAIBHOM YCIYrM OCYIIECTBISETCS B CIELUAIBHO
BBIJICJICHHBIX JIJIS1 OTUX 1esield nomemenusx agmuauctpanuu MO «['opoa UBanropoa» Otaena
I'X 1 MU nnu B MOLI,

2.14.2. Hanmnuue Ha TEpPUTOPUHU, TPUIICTAOIIEH K 3aHUI0, HE MeHee 10 mpoIeHTOB MeCT
(HO HEe MeHee OJHOTO MecCTa) Ui MapKOBKU CIEIUATBHBIX aBTOTPAHCHIOPTHBIX CPEJICTB
WHBAJIUJIOB, KOTOpPbIE€ HE JOJDKHBI 3aHUMaTh WHbBIE TPAHCIOPTHBIE cpejacTBa. MHBanmmbl
MOJIB3YIOTCS MECTaMHu JUIsl TIApKOBKHM CIEIUAJIbHBIX TPAHCIOPTHBIX CpelncTB OecruiatHo. Ha
TEpPUTOPUHN, TPWIETAIONIEH K 3JaHUI0, B KOTOpBIX pasMmemensl MOILI, pacnosaraercs
OecruiaTHasi TIApKOBKa JUIsi aBTOMOOWJIBHOTO TpAHCIIOPTa TIOCETHTENEH, B TOM YHCIE
MpeayCcMaTpUBaroIias MecTa Jyisi CIeIMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB.

2.14.3. Tlomemenus pasMeliaTcs MPEUMYIIECTBEHHO Ha HIXKHUX, MPEINOUYTUTENbHEE
Ha MEePBBIX dTa)kax 37aHus, C MPEIOCTaBICHUEM JOCTYIA B IOMEIICHHE HHBATHIAM.

2.14.4. 3nanue (momeuieHue) odbopyayercss MHGOPMAIMOHHON TaOIMYKO (BBIBECKO),
coZiepKaller MoJHOe HauMeHoBaHue aaMmuHuctpauun MO «l'opox MBanropom», a Takxke
MH(POPMAITHIO O PEKUME €T0 PabOTHI.

2.14.5. Bxon B 31aHMe (TMOMEIIEHKE) W BBIXOJ M3 HEr0 O0OPYIYyIOTCS JIECTHULAMHU C
MOPYYHSIMU U TTAHyCaMHU JIJIsl TIEPEABUKEHUS IETCKUX U WHBAJIMTHBIX KOJISICOK.

2.14.6. B nomemenun opranusyercs OECIUIaTHBIN TyaseT JIsl TOCETUTENEH, B TOM YucIie
TyaJieT, IpeAHa3HauYeHHbIHN JJ11 MHBAJIUIOB.

2.14.7. Tlpu neoOxoaumoctu paboTHUkOM MDPIl, ammuamHcTpanium MO «l'opon
Hanropom»/Otaena I'X u MW wHBanuay OKas3bIBaeTCs MOMOIIL B NMPEOJOJICHUU Oaphepos,
MEIIAIINX NOJYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JTULAMHU.

2.14.8. Bxoax B TOMEIIEHHE M MECTa OXUIAHUSA OOOPYAYIOTCS KHOTKAMH, a TaKXKe
cojepxkar WH(MOPMAIMI0O O KOHTAKTHBIX HOMepax Tele(oHOB BbI30BAa pPaOOTHUKA IS
COIIPOBOXICHUS NHBAIUA.

2.14.9. JlyOonupoBaHue HEOOXOAMMOW JJIi WMHBAJIMJIOB 3BYKOBOH U 3pUTEIHHOMN
uH(popMalliY, a TaKKe HaJIUCel, 3HaKOB U MHOW TEKCTOBON U rpaduueckoil mHbopManuu
3HAaKaMH, BBITIOJHEHHBIMU pelibe(HO-TOYeUHbIM IpudToM bpaiins, nomyck cypaonepeBoadnKa
1 TUGIOCYPAOTIEPEBOTUHKA.

2.14.10. O6opynoBaHre MECT MOBBIMICHHOTO YI0OCTBA C JOMOJHUTEIBHBIM MECTOM JIJIst
co0aKU-TIPOBOHHUKA M YCTPOMCTB JIJIsl IepEABMKEHUSI MHBAIK 1A (KOCTBUICH, XOAYHKOB).

2.14.11. XapakTepuCTUKU MOMEIICHUH TpreMa U BbIIa4H TJOKYMEHTOB B YaCTH 0OBEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTUBHBIX pEIIEHUH, OCBEIIEHHUs, I0KapHOW Oe30MacHOCTH,
WHXEHEpPHOTr0  O0OpYyIOBaHUS JOJDKHBI COOTBETCTBOBATH TPeOOBAaHUSM  HOPMATHBHBIX
JIOKYMEHTOB, AEHCTBYIOIIMUX HAa Tepputopun Poccuiickoit deneparuu.

2.14.12. [lomenieHus: mpueMa M BbIJAYM JIOKYMEHTOB JIOJDKHBI ITPEAYCMAaTPUBAaTh MECTa
JUIS O>KUJIaHUs, THPOPMUPOBAHUS U IpUEMa 3asIBUTEIICH.

2.14.13. Mecra oxugaHus U MecTa A HWHGOPMHUPOBAHUS OOOPYIYIOTCSA CTYJIbSIMH
(KpecenbHBIMH CEKIUSIMH, CKaMbsIMU) U CTOJIaMH (CTOMKaMu) A 0(OpMIIEHUS JOKYMEHTOB C
pa3MenieHneM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOJAMMBIX NJIsl MOJTYYEHHUS TOCYAapCTBEHHOM
yCIyTd, KaHUEISIPCKUMH TPUHAAISKHOCTIMHU, a Takke HWH(OOPMAIMOHHBIMU CTEHAAMHU,
COJIePKAlIUMH aKTYaJIbHYIO ¥ HCUEPIIBIBAIOINYI0 HMH(POPMAIIHIO, HEOOXOAUMYIO IS TTOTYYECHUS
rOCy/IapCTBEHHOU yCIYTH, M HH(OPMAIIMIO 0 Yacax MpueMa 3asBICHHA.

2.14.14. Mecra Ui NPOBEACHUS JUYHOTO TMpUEMa 3asiBUTENCH 000PYAYIOTCS CTOJaMHU,
CTYNbsIMHU, 00€CTIEUNBAIOTCS KAHIIEISIPCKUMU MPUHAATICKHOCTAMU JUTsI HATUCAHUS TMChMEHHBIX
oOpareHui.

2.15. Iloka3zaTenu JOCTYHOCTH M Ka4Y€CTBA MyHHUIIUNIATBHOM YCIIyTH.

2.15.1. Tlokazarenu AOCTYIMHOCTH MYHUIIMIAIBLHOW yciayru (oOliue, MpUMEHUMBIE B
OTHOILIEHUHU BCEX 3asIBUTENCH):



1) TpaHCcIOpTHAs JOCTYIHOCTh K MECTY MPEAOCTABICHUS MYHUIIMIIAIILHOM YCIIYTH;

2) HaNTM4Ke yKa3aTrenei, 00eceuynBaonuX OECIpensITCTBEHHBIH TOCTYI K MOMEIICHUSM,
B KOTOPBIX IIPEOCTABIISAETCS YCIIYTa;

3) BO3MOXHOCTH MOJYYECHHUsI MOJHOH M AOCTOBEPHOW HMHGPOpPMALKUK O MYHHIMIAIBHOM
ycnyre B aamuHucTparuun MO «opox MBanropoa», M®ILI, no tenedony, Ha oduimaibHOM
caiiTe opraHa, peaoCTaBIIsIoNIero ycuyry, nocpeacrsom EINTY, mbo TV JIO;

4) nmpenocraBieHHWE MYHHUIMIAIBHONH YCIYrH JIOOBIM  JOCTYHHBIM  CHOCOOOM,
IIPEyCMOTPEHHBIM JIEHCTBYIOIIUM 3aKOHOJAaTEILCTBOM;

5) obecrieueHue ajsl 3asBUTENST BO3MOXKHOCTH IOJy4eHHS HHGOPMAIMH O XOJE H
pe3ysbTaTe NpPeJOCTaBICHUSI MyHULUIIAIbHON yciayru ¢ ucnois3oBanueM EIIIY u (umm) 1II'Y
JIO.

2.15.2. Iloka3arenu AOCTYNHOCTH MyHUIIMIIAIIBHON yCIyTH (CHeUalbHble, IPUMEHUMBIE
B OTHOUIEHUH UHBAJIUOB):

1) Hannure UHPPACTPYKTYPbI, YKa3aHHOU B yHKTE 2.14;

2) UCIoJIHEHUE TPeOOBAHUIN JOCTYITHOCTH YCIYT ISl UHBAJIUIOB;

3) obecnieueHne OecrnpensiTCTBEHHOIO JOCTyNa MHBAJIUAOB K MOMEIIEHUSM, B KOTOPBIX
MIPeIOCTaBIISIETCS MyHULIUIIATIbHAS YCIIYTa;

2.15.3. IlokazaTenu Kka4yecTBa MyHUIIMIIAIIBHOW YCIIYTH:

1) cobmrofeHne cpoka npeAoCTaBICHHUsI MyHULIUITAIbHOM YCITYTH;

2) cobio/ileHue BpEMEHHM OXHUAAHUA B OYEepequ NpH IojJaye 3arnpoca U MOJIy4YeHUU
pe3ynbTrata;

3) ocymiecTBieHrne He 0Oojee OJHOTO OOpaImIeHHs 3asBUTENS K JOHKHOCTHBIM JIMIIAM
aanmuauctpaunn MO «lopon MBanropoa»/Opranuzanuu win pabotHukam MOIL npu nonave
JOKYMEHTOB Ha IOJY4YE€HHUE MYHUIMNAIBHONW yCIyrH M He 0oJiee OJHOro oOpalleHHus Mpu
noydeHuu pesyabrara B anMuHUcTpammu MO «["opoa MBanropom»/Opranauzanun uinu B MOILI;

4) otcyrcTBHMEe Kalo® Ha JACUCTBUSA WM O€3MEeHCTBHS  JIOJDKHOCTHBIX  JIMIY
OMCY/Opranuzanuu, 0JaHHBIX B YCTAHOBJIEHHOM TIOPSIJIKE.

2.15.4. Tlocnme mosiydeHHs pe3ynbTaTa  YCIYrH, MPEIOCTaBICHUE  KOTOPOU
OCYIIECTBIISIIOCH B AeKTpoHHOM BHe depe3 EIIY wmm [IT'Y JIO, mubo mocpenctsom M®DII,
3asBUTENIO0 00€CIIeUNBACTCA BO3ZMOKHOCTh OLIEHKH KaueCTBA OKa3aHUs YCIYTH.

2.16. Ilomyuenue ycayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U OO0S3aTENbHBIMHU JUIS
IIPEJOCTaBICHUI MyHULIUIIAIBHOM ycayry, He TpeOyercs.

2.17. Unble TpeOoBaHMSA, B TOM 4YHCIE YUUTHIBAIOIHUE OCOOCHHOCTH IPEIOCTaBICHUS
MYHUIUNIATEHON yeiyrd B M®I] 1 0cOOEHHOCTH MPEeA0CTaBICHUS] MYHHUITUIIAILHON YCIIYTH B
3JIEKTPOHHOMU (opMme.

2.17.1. TlpenocraBinenne MyHUIMOAIbHOU yciyru nocpenctsoM M®PIL ocymectBisercs
B nozapaszaeneHusax ['BY JIO «MO®L» npu Hanuuuu BCTYNHUBILIETO B CHIIy COTJIAIUIEHUS O
B3aumozeiicteun mexay I'BY JIO «M®L» u agmunucrpanuein MO «lopon WBanropomn».
[IpenocraBnenne MyHUIMNAIbHOM ycayru B HMHbIX MOI[ ocymecTBisercs npu Haauduu
BCTYIMBILIETO B CUIy cornamenus o B3aumoaeiictsuu Mexay I'bY JIO «M®PL» n uasim MOII,

2.17.2. IlpenocraBiieHne MyHULUNIATbHON YCIYTU B 2JIEKTPOHHOM BHJIE OCYILECTBIISETCS
IIpU TEXHUYECKOH peanuzanuu yciayru nocpenctsoM II'Y JIO w/umm EINTY.

3. CocraB, moCJ1e10BaTeIbHOCTh U CPOKH BBINMOJHECHHS aAMHHUCTPATHBHBIX
npoueayp, Tpe00BaHUs K MOPSAKY HX BBINIOJHEHHS, B TOM YHCJI¢ 0COOCHHOCTH
BBINOJIHEHNs] /IMUHNCTPATHBHBIX NPOLEAYP B 3JeKTPOHHOM (popMme, a TakiKke

0CO0CHHOCTH BbINOJIHEHUS] A AMHUHUCTPATHBHBIX NPOLEAYP B MHOTO()YHKIHOHAIBHBIX
LHEeHTpax

3.1. CocraB uW MNOCICAOBATEJBHOCTh JACHCTBMH NPH  INPeAOCTaBJICHUH
MYHUIMTIATBHOM YCIYTH.

[TocnenoBaTenbHOCTh ASUCTBHUI NpHU MPETOCTABICHUN MYHUIIUIAIBLHONW YCIYTH BKIIOYAET
B ce0s cleyIolne aIMUHUCTPATUBHbIE TPOLETYPHI:



- IpUEeM U PerucTpanus 3asBJICHUS U MPEACTABICHHBIX TOKYMEHTOB — | pabouuii ieHb;

- 3ampoc  JIOKYMEHTOB  (CBEIEHHUI),  HAXOMSIIUXCS B  PaCHOPSIKEHHUH
roCyJapCTBEHHBIX OpraHoB, aamuHuctpanuu MO «"opon MBaHropo1» U MOJABEIOMCTBEHHBIX
UM OpraHu3aiuii B paMKax MEXKBEJOMCTBCHHOTO HH()OPMAIMOHHOTO B3aMMOJCHCTBHUS — 5
pabouux JAHEIH;

- PacCMOTpPEHUE 3asBJICHUS, JOKYMEHTOB U MPUHATUE PEIICHUS O 3aKIOYEHUH JOTOBOpA
COIMAJILHOTO HalMa KWJIOTO TOMEIICHHS MYHHUIIUIAIBHOTO JKHJIUIIHOTO (OHAA WIM OTKa3 B
3aKJIFOUYEHUU TaKoro JI0ToBopa — 7 pabouux JTHEl;

- 3aKJIIOYECHHME JO0rOBOpPa COLMAIBHOIO HaWMa XKWJIOr0 MOMEIIEHHsS MYHUIHIIAIBHOIO
KIJIMIIHOTO (POHIA U BBIJAaYa 3asBUTEII0 O(OPMIICHHOTO PEUICHHUS, SBISIOIIEr0Cs Pe3yIbTaTOM
IIPEIOCTABJICHNUS MyHULIUIIATbHON yCIYTrH — 7 pabouux JHEH.

Oprany MeCcTHOrO0 caMOYIIPaBJIEHUs, IPEJOCTABISAIONIEMY MYHULIUIIATbHYIO YCIYTY U €ro
JOJDKHOCTHBIM ~ JIMLIAM  3alpelieHo  TpeboBaThb OT  3asBHUTENS IPU  OCYLIECTBICHHUU
aJMUHUCTPATUBHBIX MPOIIEAYD:

MPEACTABICHUS  JOKYMEHTOB, HMH(POPMAMK  WJIA  OCYIIECTBIEHHUS  JICHCTBUIA,
MPEACTABICHUE WM OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU MPABOBBHIMU
aKTaMH, pETryJIUPYIOIIUMH OTHOIIECHHS, BO3HHUKAIOIIUE B CBSI3U C TPEIOCTaBICHUEM
MYHULUITAJIBHON YCIYTH;

MPEACTABICHUS JOKYMEHTOB W HWHGOPMAIMK, KOTOPhIE HAXOMATCS B PACHOPSIKCHHUH
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBJEHUS M IOJBEIOMCTBEHHBIX UM
OpraHu3aIii B COOTBETCTBHM C HOPMATHUBHBIMHU TPABOBBIMH aKTaMU (3a HCKIIOYCHHEM
JOKYMEHTOB,  TOJTBEPXKJAIOIINX  OIUIaTy TOCYJapCTBEHHOW  MOINUIMHBI, JOKYMEHTOB,
BKJIFOYEHHBIX B IIEPEUYEHB, ONPEIEIEHHBIN YacThio 6 cratbu 7 denepanbHOro 3akoHa Ne 210-P3,
a TakKe JOKYMEHTOB, BBIAABAEMBIX B pe3ylbTaTe OKAa3aHUSA YCIYr, SBISIFOLIUXCS
HEO0OXOIMMBIMU U 0053aT€IbHBIMU IS IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH);

OCYILIECTBIICHUS JACUCTBHI, B TOM YHCIE COTJIACOBaHWUM, HEOOXOIUMBIX AJISi MOTYYEHHUS
MYHHUIMIIAIBHOM YCIYTM M CBA3aHHBIX C OOpalleHHeM B HHbIE TOCYAApCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHu3alud (3a HCKIIOYEHHEM [OJIy4eHUS YCIYT,
SIBJISIOIIUXCSI HEOOXOAUMBIMU U 00s13aTENIbHBIMHU TSI TIPEIOCTABJICHNS MYHULIUIIAILHOM YCIIyTH,
BKJIFOUCHHBIX B NIEPEYHU, MPEAYCMOTPEHHbIE YacThio 1 cTaTthu 9 denepanbHoro 3akoHa Ne 210-
@3, a Takke JOKYMEHTOB M MH(pOpMAIMH, MPEAOCTaBISEMbIX B Pe3ylIbTaTe OKa3aHHs TaKuX
yeuyr).

3.1.1. [Ipuem u peructpauus 3asBICHUS U MPEICTABICHHBIX JOKYMEHTOB.

OcHoBaHueM [Uisi Hayaja MpOLEAYpbl IpHeMa 3asBJICHUS SBIAETCS MOCTYIJICHUE
CHEIHMAUCTY MXWIMIIHOTO OTAeNa (CeKTopa) aJMHHHMCTPAIMM 3asBICHUS O MPEAOCTaBICHUU
MYHULUIAJIBHON YCIYTH U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3asgBuTens MpU OOpallleHWH K AODKHOCTHOMY JIMIlYy KWJIMIMHOTO OTAena (CeKTopa)
MpEACTABISIET TMOUIMHHUKA M KOINUU JIOKYMEHTOB YKa3aHHbIX B mozpasuene 2.6,
JeCTBUTENbHBIE Ha JaTy oOpameHus. Konuu nocie civyeHus ¢ MOAJMHHUKAMU JOKYMEHTOB
3aBePAIOTCS JOJHKHOCTHBIM JIMIIOM KIJIMIITHOTO OT/eNa U MpUOOIIAIOTCS K MaTepuaam aena.

[Ipu mocrymnenuun 3asBiaeHus (3ampoca) 3asiBUTENsT B AMEKTpoHHOU dopme uepes MY
JIO, nu6o EIN'Y cmeumanuct, Ha/lEICHHBIH B COOTBETCTBUHU C JOJDKHOCTHBIM PETJIaMEHTOM
GYHKIMSAMH TIO TIpUEMy 3asiBICHMM W JTOKyMeHTOB uepe3 llopTan, ¢dopMupyeT KOMIUIEKT
JOKYMEHTOB, IOCTYIUBILUX B JJIIEKTPOHHOM BHJIE.

3asBIEHUE O 3aKJIFOUEHUH JOTOBOPA COILMAIBHOIO HalilMa MYHULIMIAIBHOTO KUJIHUIIHOTO
(doHIa B TeUEHUE OJTHOTO PabOYero JHS PETUCTPUPYETCs B )KypHAJ PErUCTpaluy 0OpalieHuii 3a
MPEAOCTABICHUEM MYHULIUTTAIbHON YCITYTH.

3agBUTENI0 JOJDKHOCTHBIM JIUIIOM OKWJMIMHOTO OTAeNa (CeKTopa), MPHHSBIIUM
MpEACTABICHHBIE JOKYMEHTBHI, BBIJIAETCS pACIHCKAa B TMOJYYEHUH JIOKYMEHTOB, KONUU
JOKYMEHTOB C yKa3aHUEM UX MEPeyHs U JaThl MOMy4YeHus, (PaMUINH U JOJDKHOCTU MPUHSBIIETO
JOKYMEHTBl  JIOJDKHOCTHOTO Jinna. JlaToil mojiyueHus JAOKYMEHTOB CUMTAIOTCS —Jara
MPEACTABICHUS MOJIHOTO KOMILIEKTA IOKYMEHTOB.

3.1.2.  3ampoc  JOKYMEHTOB  (CBEIEHHIl), HaxXOISAIIMXCS B  PaCHOPSHKEHUU



roCyJdapCTBEHHBIX OpraHoB, aamuHuctpanuu MO «['opoa MBaHropom» M mojaBeJOMCTBEHHBIX
WM OpraHHU3aIMii B paMKax MEKBEIOMCTBEHHOTO MHPOPMAITMOHHOTO B3aMMOICHCTBHSI.

Ha ocHoBaHumM 3asiBlieHHsI ¥  NOPEIOCTaBICHHBIX  JOKYMEHTOB,  CIHEIUAIUCT
OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIIMIAIBHONH YCIYrd B TEUCHHE TSTH pabOYMX ITHEH
HampaBJIIeT 3alpoChl B pPaMKaX MeEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOJICHCTBU,
MOJIy4aeT OTBETHI HA HUX.

3.1.3. PaccMmoTpeHue 3asiBiI€HUs, JTOKYMEHTOB U INPUHSATHE DPELIECHUS O 3aKIIOUYEHUU
JOTOBOPa CONMATBHOTO HaliMa JKHJIOTO TIOMEIICHHS] MYHUITUTIAIBHOTO KIJIAITHOTO (BoHIa HITH
OTKa3 B 3aKJIFOUEHUU TAKOTO JIOTOBOPA.

JIOJDKHOCTHBIM  JIMLIOM SKWJIMIITHOTO OTJena (CeKTopa) MPOBOAMTCS PACCMOTPEHUE U
MpOBEpPKAa W aHaIMW3 3asBJICHUS O 3aKIIOUEHUM JOTOBOpa COIMAJIBHOTO HaiiMa JKHUIJIOTO
MTOMEIIEHUS MYHHITUTATHHOTO KHJIMITHOTO (DOHAA U UMEIOIIHNXCS TOKYMEHTOB.

Ha ocHoBanuu pacCMOTpPEHHBIX 3asBJICHHS W JIOKYMEHTOB JOJDKHOCTHBIM JIHIIOM
KUJUIIHOTO OT/AeNia (CeKTopa) TOTOBUTCS MPOEKT IMPABOBOTO aKTa O 3aKIIOUYEHUU JOTOBOpPA
COIIMAIIPHOTO HaiiMa JKWUJIOTO TOMEUIEHUS MYHHUIIMIAIBHOTO S>KUIWIIHOTO (QoHma, Jmbo
000CHOBAHHBIN OTKa3 B 3aKJIIOYEHUU TAKOTO JIOTOBOPA, U MepeaaeTcsl B OTACI MO COLMAIBHBIM
Bonpocam aamuHuctpauuun MO «["opon MBanropoay» ans ganpHeiero opopmiieHus.

Pemennst  moaroToBka mMpoeKTa MPaBOBOTO aKTa O 3aKIIOUYEHUHU JIOTOBOPA COIUAITLHOTO
HaliMa >KIJIOTO TTOMEIICHUSI MYHHUITUTIATFHOTO KWIHIIHOTO (OHa, MO0 000CHOBAHHBIN OTKa3 B
3aKJIIOYEHUN TAKOTO JOTOBOpa JOKHO OBITh TMPUHATO aJIMHUHHCTpPAlMEd IO pe3yibTaTam
paccMOTpEHUS 3asiBJICHHS ¥ MHBIX TPEJICTABIEHHBIX TOKYMEHTOB B TE€UEHUH 7 pabOUYNX THEH.

3.1.4. 3aximoyeHue  JOTOBOpAa  COLMAIBHOTO  HailMa  KWJIOTO  TMOMEIICHUs
MYHUIIMIIATBHOTO SKWJIMIIHOTO (OHJAa ¥ BbIJa4a 3asABHTENIO O(DOPMIICHHOTO peIIeHHUs,
SIBJISIFOIIETOCS Pe3yJAbTaTOM MPEIOCTABICHUS MYHUIIMIIAJBHOM YCIYTH WJIM BblJladya OTKas3a B
3aKJIIOYEHUHU JOTOBOPA COIMAIBHOTO HaliMa MYHUIIMITAIBHOTO XKWJIMIIHOTO (hoHma - 7 pabounx
JTHEH.

JIOJDKHOCTHOE  JIMIIO0 JKHJIMITHOTO OTJAeNa (CEeKTOpa) TOTOBUT IPOCKT JIOTOBOpa
COITMATLHOTO HaliMa JKUJIOTO IIOMEIICHUS U BBI3BIBACT 3asIBUTEIIS JJI €TI0 IT0 JITHCAaHUS.

[Taker HOKYMEHTOB C TMPOEKTOM JOrOBOpa COLMAIBHOTO HaiMa, MOANUCAHHBIN
3asBUTEJIEM B JABYX JK3EMIUIApaAx, MEPEAACTCs C KOMIUIEKTOM MpPHJIaraéMbiX JOKYMEHTOB Ha
COIJIaCOBaHUE C OpraHaMu AJIMUHUCTPALIUH.

ITocne cormacoBaHusi JOTOBOP COIMAJIBLHOIO HaiiMa >KWJIOrO TIOMEIICHUS B JIBYX
AK3EeMIUISIpax MOAMUCHIBACTCS JIMIIOM, B IMOJHOMOYMS KOTOPOTO BXOAMUT IMOJIMCAHUS JIOTOBOpA
COITMATLHOT'O HaliMa JKUJIOTO ITOMEIICHHUS.

[ToanucanHbIi YIIOJHOMOYEHHBIM JIMIIOM JOTOBOP COIIMAJIbHOIO HailMa BO3BpallacTCs B
Otnen He mo3gHee paboyero MHS, CIEAYIOLIEro 3a JHEM TMOJIMUCAHUS, A IMOCIeTyIouei
BBIJIAYU 3aBUTEIIO CLIOCOOOM, YKa3aHHBIM 3aBUTEIIEM.

OnuH 3K3eMIUIAp 0(GOPMIICHHOTO JOTOBOPA COIMAIIBHOIO HaliMa JKHJIOTO TOMEIICHUS
BBIJIACTCS  3asBUTENIO, BTOPOM »SK3eMIULIp octaetcs B aaMuHuctpauuu MO  «l'opog
Hanropom»/Otaene ['X u MU.

B cnyusae oTkaza B 3aKIIOUEHHUHM JOrOBOpPa COLMAIBHOIO HaiiMa I0JIMCAaHHBII
YIOJIHOMOYEHHBIM JIMIIOM MOTUBHUPOBAHHBIN OTKa3 O 3aKIOYEHUU JOTOBOPA COLMAIBHOTO
HaliMa KWJIOTO TOMENICHUS] MYHHUIIMMAIBHOTO >KHIUIIHOTO (oHAa coTpyaHukoM Ortaena
HaMpaBJIAETCs I BBIAAYH 3aBUTENIO CIIOCOO0M, YKa3aHHBIM 3asiBUTEIIEM.

3.2. OcoO0eHHOCTH NPeIOCTABJICHMA MYHHIMNAJBHOH YCJIYrH B JJIEeKTPOHHOM
(popme.

3.2.1. IlpenocraBnenne mynununanbHou ycnyru Ha EIIIY u III'Y JIO ocymecTBisercs
B cooTtBeTcTBUM ¢ DenepanpbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEJOCTaBICHUsI TOCYIAPCTBEHHBIX W MYHUIUMNAIBHBIX yCiIyr», denepalbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wundpopmauuu, MHPOPMALMOHHBIX TEXHOJOTHSIX W O 3alIUTe
uHpopmanun», nocranosinenueMm IlpaButensctBa Poccuiickoit denepanun ot 25.06.2012 Ne



634 «O Buaax AJIEKTPOHHON NOJIMUCH, UCIIOIb30BAHUE KOTOPBIX JOIYCKAETCs MpU oOpallieHun
3a [IOJIyUEHUEM TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI».

3.2.2. ng nomydyenuss myHuuunaabHou yciayru uyepe3 EITY wunu uwepes [I'Y JIO
3asBUTENI0O HEOOXOJMMO NpPEABAPUTENHFHO MPOWTH TMPOLECC perucTpanuu B EnuHON cucteme
uaeHTuuKay u ayrentupukanun (ganee — ECUA).

3.2.3. MynununaibHas yciayra MokeT ObITh mnosydeHa uepe3 III'Y JIO nubo uepes
EIT'Y cnenyromumu criocodbamu:

¢ o0s13aTenbHOM TUYHOM sBKOH B agmuHucTpamo MO «opox UBanropomy/Otaen ['X
n MU;

0e3 nMM4HOM sABKM Ha mpueM B agmuHHcTpanuio MO «opox MBanropom»/Otnen I'X u
MU.

3.2.4. ]Jlns monydeHHs] MYyHULMIAIbHOM yciyru Oe3 JUYHOM SBKM Ha OpUEM B
anmuauctpaurio MO «l'opon MBanropom»y/Otaen I'X u MU 3asgButento HEoOXoIuMo
MpeIBapUTeNIbHO 0(OPMUTH YCUIIEHHYIO KBannpuuupoBannyto DIl misd 3aBepeHus 3asBieHus u
JOKYMEHTOB, MOJAAHHBIX B 31eKTpoHHOM BuJie Ha [II'Y JIO unu na EINT'Y.

3.2.5. JInsa nonaun 3asBienus 4depe3 EIII'Y wmm uwepes III'Y JIO 3asButens aoimkeH
BBINIOJIHUTH CJICAYIOLINE IeHCTBUS:

polTH uaeHTuukanuio u ayrentudukannio B ECUA;

B smuHoM kabwHete Ha EIIIY wnmu ma III'Y JIO 3anmomHWTh B 3JEKTPOHHOM BHJE
3asiBJICHHE HAa OKa3aHHe MyHHUIIMIAIbHOM yCIyTH;

B clly4yae, €cliu 3asiBUTEJb BHIOpa criocod OKa3aHus YCIIyTd ¢ JUYHOM SBKOW Ha MPHEM B
anmuauctpannio MO «lopon Usanropom»/Otaen I'X u MU;— npunoxuTh K 3asBIECHUIO
AIIEKTPOHHBIE JOKYMEHTHI;

B CJIy4ae, €Cu 3asBUTENb BHIOpA Cioco0 oKa3aHHs YCIyrd 0e3 JTUYHOM SBKH Ha TIPHEM
B anmuHKCTpanmio MO «"opoa MBanropoa»y/Otaen I'X u MU:

- TOPWIOKHUTh K 3asBJICHUIO JJIEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHBIE YCHICHHOU
KBATU(UIIUPOBAHHOM 3JIEKTPOHHOM MOIMHCHIO;

- TOPWIOKHUTh K 3asBICHUIO DJEKTPOHHBIE JIOKYMEHTBI, 3aBEPEHHBIE YCUJIEHHOM
KBJIM(ULIIMPOBAHHOMN AJIEKTPOHHOMN MOANUCHIO HOTapuyca (B ClIydasix, €ClId B COOTBETCTBUH C
TpeOoBaHUAMU 3aKoHoHartenscTBa Poccuiickoit @enepanuu B OTHOIIEHUU JIOKYMEHTOB
YCTaHOBJIEHO TpeOOBaHUE O HOTAPUAILHOM CBHJICTENIbCTBOBAHUN BEPHOCTH MX KOTIHII);

- 3aBEpUTH 3asBJICHUE YCUJICHHOW KBaJM(DUIIMPOBAHHON 3JIEKTPOHHOM MOJIMUCKHIO, €CIIU
MHOE HE YCTAHOBJICHO JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

HaIlpaBUTh IMAKET JIEKTPOHHBIX AOKyMEeHTOB B MO «l'opon MBanropom»/Otnen I'X u
MU nocpeactBom ¢pynkrmonana EINTY JIO wm IIT'Y JIO.

3.2.6. B pe3ynbTaTe HanpaBlIEHUs NAKETA 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsoMm 11I'Y
JIO wmu EIII'Y B coOTBETCTBHM € TpeOOBaHUSIMH ITYHKTOB, COOTBETCTBeHHO, 3.2.5 AUC
«Mexsen JIO» mnOpou3BOAMTCS aABTOMATUYECKash PErUCTpalusi IOCTYNHMBIIErO I1aKeTa
AJNIEKTPOHHBIX JOKYMEHTOB M IPHUCBOCHHE NAKETy YHHUKalIbHOTO HOoMepa aena. Homep npena
JoCTyIeH 3asBuTento B tuyHoM kabunere [1I'Y JIO unu EIITY.

3.2.7. Ilpu npenocTaBieHUd MyHULIUTNIAbHOU yernyru yepes [IT'Y JIO nubo uepes EINY,
B Cllydae €clii HalpaBJeHHbIE 3asBUTENEM (YIOJTHOMOUYEHHBIM JIUIIOM) 3JIEKTPOHHOE 3asBIICHHE
U DJIEKTPOHHBIE JOKYMEHTBI 3aBEpeHbl YCHJIEHHOM KBanuduuupoBanHoi OII, cmeumanuct
OMCY/Opranu3aliyy BbIIOIHAET CIeayole 1eicTBUS:

dbopmupyeT makeT AokymMeHTOB, moctynuBmiuii yepe3 [II'Y JIO nubo uepes EINY, u
nepeaaer orBeTcTBeHHOMY crienuanucty OMCY/Opranunzanuy, HafieIeHHOMY B COOTBETCTBHUH C
JOJDKHOCTHBIM PETJIAMEHTOM (DYHKIMSMHU IO BBIMOJHEHUIO aIMUHUCTPATUBHON MPOLETYPHI 11O
IIpUEMY 3as1BJIEHUI U IPOBEPKE TOKYMEHTOB;

[IOCJIE PACCMOTPEHUSI TOKYMEHTOB U YTBEPKICHMSI IIPOEKTA PEIIECHUS O MPEIOCTABIECHUN
MYHHULIMIIAJIBHON yciayru (OTKa3ze B NPENOCTaBICHMM) 3aloJIHAET npenycMoTpeHHbie B AUC
«Mexaen JIO» ¢hopMbl 0 IPUHATOM pelieHUd U nepeBoauT zeno B apxuB ANC «Mexsen JIO»;

YBEIOMJISIET 3asBUTEN O IPHUHITOM PELIEHMHM C IOMOINBIO YKa3aHHBIX B 3asBJICHUU
CPEZCTB CBSA3M, 3aT€M HalpaBJIsieT JOKyMEHT CIIOCOO0M, YKa3aHHBIM B 3asBJICHUU: OYTOH, JIMOO



BBIJIACT €ro MpH JMYHOM OOpAaILICHWHU 3asBUTEIS, JIMOO HANpaBIISET DJICKTPOHHBIM JOKYMEHT,
MOJMUCAHHBIA YCUJICHHOM KBanuduuupoBaHHoi DIl NOMKHOCTHOTO JMIA, NPUHSBILETO
penienue, B JInuHbIi KaOMHET 3asIBUTENS.

3.2.8. IIpu npenocraBieHnn MyHHIUNANBHOH yeayru yepes [1I'Y JIO nmu6o yepes EIITY, B
cllydae €clid HallpaBJEHHbIE 3asiBUTENEM (YIIOJTHOMOYEHHBIM JIMIIOM) JIEKTPOHHOE 3asiBJICHUE U
AIIEKTPOHHBIE JIOKYMEHTHI HE 3aBEpeHbl YCHJICHHOW KBanmduiupoannoir JIl, cnemmammct
OMCY/Opranu3aiyu BbIIOIHIET CISAYIOIUE T1SHCTBUS:

dopmupyer depes AUC «Mexsen JIO» mpuriamieHue Ha MpPHEM, KOTOPOE IOJKHO
coJiepkarh cienyromryo uapopmaruio: anpec MO «'opon UBanropomy/Otnen I'X u MU, kyna
HEOOX0MMO  OOpaTUThCS  3asfBUTENIO, JaTy W BpeMs IpHeMa, HOMEp OuYepeiH,
UACHTU(UKAIIMOHHBIA HOMEp NPUTJIAIIEHUS U TepedyeHb JTOKYMEHTOB, KOTOpbIe HEOOXOIMMO
npenctaBute Ha npueme. B AUC «Mexsen JIO» peno mnepeBoauT B craryc «3asBUTEIb
npuriameH Ha npuem». llpueM HazHauyaercs Ha OMMDKaWIIyr0 CBOOOJHYIO JaTy U BpEMs B
COOTBETCTBUU € rpadukom padotst OMCY.

B cnyyae HesBKM 3asBUTENs Ha MpUEM B Ha3HAUEHHOE BPEMs 3asiBICHHUE U JIOKYMEHTHI
xpausatcss B AUC «Mexsen JIO» B Teuenue 30 KajeHIapHBIX [HEH, 3aTeM CHEIHAJINCT
agmuauctparuu MO «opon MBanropoa»/Otnen I'X u MU, HaneneHHBbI B COOTBETCTBUU C
JOJIKHOCTHBIM perjiaMeHTOM (YHKLUHSAMH MO IpUeMy 3asBlieHUHN U TokyMeHToB uepe3 [1I'Y JIO
nmu EIII'Y nepeBoaut nokymentsl B apxuB ANC «Mexsen JIO».

3asBUTENb JOJDKEH SBUTCSA HA IPUEM B yKa3aHHOE BpeMs, OH 0OCTYKHBAETCsI CTPOTO B 3TO
Bpems. B ciydae, eciu 3asBUTENb SBUIICS TO3KE, OH 00cTy)uBaeTcs. B ciaydae, eciu 3asBUTENb
SBWICA TI03Xe, OH OOCIy)KHMBaeTcs B TMOpsJIKe XUBOM ouepenu. B moboMm u3 ciydaes
OTBETCTBEHHBIN crenuanuct aamuHuctpaimu MO «lopon Usanropom»/Otaen I'X u MU,
Benymuii npueM, otMmedaeT ¢dakt sBku 3asButenss B AUC «Mexsen JIO», aemo mepeBoauT B
cratyc «IIpuem 3asBUTENS OKOHUYECHY.

[locne paccMOTpeHHMsT JOKYMEHTOB W TNPUHATHS PEIIEHUS O MPEeJOCTABICHUU
MYHUITMIIAILHON yCayru (OTKa3e B MPEJOCTABICHUH) 3amojHsAET mpemycMorpenHeie B AUC
«Mexaen JIO» ¢hopmbl 0 IPUHITOM pelIeHUH U iepeBouT jaeio B apxuB AUC «Mexsen JIO»;

Crnemunamuct agmunuctpaiun MO «l"opox MBanropom»/Otaen I'X u MU yBenomisieT
3asBUTENSL O IPHUHATOM PEIICHUHM C TOMOLIBI0 YKA3aHHBIX B 3asBJICHUU CPEJICTB CBS3H, 3aTEM
HaMpaBJIAeT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3aBJICHUU: B MMCbMEHHOM BHJIE MOYTOH, MO0
BBIJAET €ro TMpH JHUYHOM oOOpamieHuu 3asButTens B aamuHucTpamuio MO «opoa
Hanropom»/Otaen I'X u MU, mubGo HampaBiseT 3JIE€KTPOHHBIM JTOKYMEHT, IOIIMUCAHHBIN
yCuIeHHOW KBanuduimpoBanHoi D11 M0DKHOCTHOTO JIKIA, MPUHSABIIETO pemieHue, B JIMUHBIN
KaOWHET 3asBUTEJIS.

3.2.9. B ciydae moCTyIUIeHHsI BCEX JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.6 HACTOSIIETO
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, M OTBEYaolMX TpeOoBaHUsAM, B (GoOpMe 3IEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), YAOCTOBEPEHHBIX KBaIu(uIpoBanHoi OI1,
IHEeM oOpallleHusl 3a MPeAoCTaBICHHEM MYHHIIMIAIbLHON YCIYTH CUATAETCS JlaTa PEeTrUCTpaluu
npueMa qokymeHToB Ha [1I'Y JIO unu EIII'Y.

B cnydae, ecnu HampaBlieHHbIE 3asBHTE]EM (YIMOJTHOMOUYEHHBIM JIMIIOM) AJIEKTPOHHOE
3asBJICHHE M JOKYMEHTBI HE 3aBepeHbl YCUJICHHOH kBanu¢uimposanHoi O, nHem oOparieHus
32 INPENOCTaBJICHUEM MYHUIMINAIBHON YCIYI'M CUMTAeTCsl JaTa JINYHOW SIBKM 3asBUTEN B
anmuHucTpanuio MO «"opon MBanropoa»/Otaen I'X u MU ¢ npenocraBieHneM TOKYMEHTOB,
YKa3aHHBIX B IyHKTe 2.6 HACTOSALIET0 aJMUHHCTPATUBHOIO pETJIAaMEHTA, W OTBEYAIOIIMUX
TpeOOBaHUAM, U OTCYTCTBHSI OCHOBAaHUI, yKa3aHHBIX B MyHKTE 2.10 HACTOALIMX METOJNYECKUX
PEKOMEH Ialuil.

3.2.10. Anmunuctpanus MO «opon MBanropom»/Otaen ['X u MU nipu nocrtymineHun
nokyMmeHToB oT 3asButens nocpeactsoM [II'Y JIO umu EINI'Y mo TpeGoBaHWIo 3asBUTENS
HanpaBisieT pe3yabTaT MpPEJOCTaBlIEHUs YCIYyrH B (GOpMe DJISKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO YCWJICHHON KBanupuimpoBaHHoi DIl MOKHOCTHOrO JIMIA, MPUHSBILETO
pelieHre (B 3TOM cilydae 3asBUTENb IIPHU [I01a4Y€ 3allpoca Ha IPEJOCTABIEHUE YCIYyrd OTMEYAET
B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIUMOCTD).



Boigaua (HampaBieHHE) JIEKTPOHHBIX JIOKYMEHTOB, SIBISIIOLIUXCA — PE3YIbTaTOM
IIPEIOCTABJICHUS MYHULMNAIBHON YCIYTH, 3asBUTENIO0 OCYILECTBISAETCS B JAECHb PErUCTPaLlUU
pe3yibTara mpeaocTtaBieHuss MyHuimnansHon ycinyru MO «["opon MBanropom»/Otnen I'X u
MU.

3.3. OcobennocTu BBINOJTHEHHS aIMMHHCTPATHBHBIX npoueayp B
MHOTO0()YHKIIMOHAIbHBIX LEHTPAaX.

33.1. B cnaysae momauum JOKymMeHTOB B  Apamunuctpamuio MO  «lopoxg
Neanropom»/Otnen I'X u MU mocpeactBom M®PIL] cnemmanuct MO®LI, ocymecTBistomuit
IIPUEM JIOKYMEHTOB, MPEACTABIECHHBIX JJIs NOJYyYEHUS MYHUIUNAIBHOW YCIYTH, BBIIIOJIHSAET
CHEAYIOUIUE ECHCTBUA:

a) ompenesieT MpeaMeT OOpaIeHus;

0) yZocToBepsieT JMYHOCTh 3asBUTENS WJIM JUYHOCTh U IOJIHOMOYHUS 3aKOHHOTO
MIPE/ICTaBUTEIS 3asIBUTEISI — B Cllydae oOpaleHus: pU3NYecKoro JuLa;

YIOCTOBEPSIET JIMYHOCTh W TIOJHOMOYMS MPEICTABUTENS IOPUIMYECKOrO JHIA WM
WHIUBUAYAJIBHOTO MpealpUHUMATeNss — B Cilydae OOpalleHHs] OPUIUYECKOro JuIa WIN
WHIUBUAYAIBHOTO MPEeAPUHUMATEIS;

B) IIPOBOJAUT IIPOBEPKY MPABUIBLHOCTH 3aMI0JIHEHUS OOpalleHMs;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa TOKYMEHTOB;

J) OCYILECTBISiET CKaHMPOBAHUE TMPEACTABICHHBIX JOKYMEHTOB, (OpMHUpPYET
AIIEKTPOHHOE  JIeJI0, BCE JIOKYMEHThl KOTOPOTO CBSA3BIBAIOTCS €IUHBIM  YHUKAJIbHBIM
UJCHTU(PUKAIIMOHHBIM KOJOM, TMO3BOJISIIOIIMM YCTaHOBUTH MPUHAAICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTENIO U BUIy 0OpalieHusl 3a MyHUIIUIAIbHOM YCIIyroi;

€) 3aBepseT IEKTPOHHOE Jeno cBoei JlI;

’K) HampaBisieT KONMHM JOKYMEHTOB M peecTp IOKYMEHTOB B aamMuHucTtpauuio MO
«T"opon Banropom»/Otnen I'X u MU :

- B DJJIEKTPOHHOM BHJIe (B COCTaBe MAKETOB DJJICKTPOHHBIX Jed) B JIeHb OOpaIieHus
3asButens B MOII;

- Ha OyMa)XHBIX HOCUTEJSX (B CJIydae HEOOXOIMMOCTH 00s13aTEILHOTO MPEI0CTABICHHS
OPHUTHMHAJIOB JIOKYMEHTOB) - B Te€UeHHE 3 pabouymx qHEH co nHsA oOpamieHus 3asButens B MOL]
MOCPEJICTBOM KYPbEPCKOM CBSI3U, C COCTaBJICHHEM OIKCH MEepeJaBaeMbIX JIOKYMEHTOB, C
yKa3aHWeM  JaTbl, KOJMYECTBa JIUCTOB, (aMuiuu, JOJDKHOCTH W MOJMUCaHHBIC
YIIOJTHOMOYEHHBIM crieraiuctom M®II,

[To okoHyanuu npuema JOKyMeHTOB crernuanuct M®L] BbgaeT 3agBUTENIO PACIUCKY B
npreMe JTOKyMEHTOB.

3.3.2. [Ipu yka3zaHuu 3asiBUTENIEM MECTa MOIy4eHHUs OTBeTa (pe3yapTaTa MpeaoCTaBICHUS
MYHHIMIANBHOW  ycnmyru)  mocpeactBom  MOIL[  cmemumanmuct OMCY/Opranuzanmm,
OTBETCTBEHHOE 32 BBINOJIHEHHE aJIMUHUCTPATUBHOMN MpOIenyphl, nepenaeT cnennanucty MOI]
g nepepayd B cooTBercTByromiee M®DI[ pesynapTar mnpegocTaBieHUS YCIAYTH i €ro
MOCJIEYIONIEH BBIIaYH 3asBUTEIIO:

- B DIIEKTPOHHOM BHJI¢ B TeueHue | paboyero IHS €O JHS MPHUHATUS PEIICHUS O
MIpeI0CTaBIeHNUHU (0TKa3€ B MPEAOCTABICHUN) MYHULIUTIATHHON YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJIE - B CpOK He OoJiee 3 pabouux AHEN Co JHSA MPUHATHS pelleHus
0 TIpeIoCTaBleHUH (OTKa3e B MPENOCTABICHWH) MYHUIMNAILHON YCIYrd 3asBUTENI0, HO HE
M03/1Hee JIBYX pabo4MX JTHEH 10 OKOHYaHMS CpOKa MPEeTOCTaBICHUS YCIyTH.

Crnenmamuer MOII, oTBeTCTBEHHBIH 3a BblJA4y JOKYMEHTOB, IIOJYYEHHBIX OT
Anmunuctpaiun MO «opoa MBanropom»/Otnen I'X u MU no pe3yibrataM paccMOTpPEHHS
IIPE/ICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, HE IMO3JHEE IBYX OHEH C JIaThl UX IOJIy4YEHHUS OT
OMCY/Opranuszaiy cooOIaeT 3asBUTENI0 O MPUHATOM pELIeHHU Mo TeiedoHy (¢ 3amuchio
JaThl U BPEMEHHU TeJae(OHHOTO 3BOHKA WM MOCPEICTBOM CMC-WUH(OPMHPOBAHHUSA), a TAKKE O
BO3MO>KHOCTH I0JIy4€HMs JOKYMeHTOB B M®DII.

4. (I)OprI KOHTPOJIA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOI'O PErjiaMeHTa



4.1. TlopsAmoOK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 3a COOJIOACHHEM M HCIIOJIHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLAMU TOJOXKEHUM AJMMHHUCTPAaTUBHOIO pEINIAMEHTa U
MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS K IPEIOCTABICHHIO
MYHHULMIIAJIBHOM YCIIYTH, a TAK)KE IPUHIATUEM PELIEHUI OTBETCTBEHHBIMHU JIMIIAMHU.

Texylmuil KOHTPOJIb OCYLIECTBIISIETCSI OTBETCTBEHHBIMU crennanucraMu MO «l'opoj
WBanropom»/Otaen ['X m MU mo kxaxaol mpomeaype B COOTBETCTBHUH C YCTaHOBJICHHBIMH
HACTOSIIUM aJMUHHCTPATUBHBIM PErJIAMEHTOM COJEpXKAaHUEM JAEUCTBUH H CpPOKaMH HX
OCYILIECTBJICHUS, a TaKXXe IIyTeM IMPOBEACHUS PYKOBOJIUTENIEM (3aMECTUTENIEM PYKOBOIUTEIS,
HayanpHUKoM otaena) MO «l'opox MBaHropon» mpoBEpOK MCHOIHEHUS IOJIOKEHUMN
HACTOSIILEro aAMUHUCTPATUBHOIO PETJIaMEHTA, UHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB.

4.2. Tlopsinox U NEpUOJAUYHOCTh OCYLIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
ITOJTHOTHI M KaYECTBA MPEA0CTABICHNS] MyHULIUIIAJILHON YCIYTH.

B mensx ocymecTBiIE€HHs KOHTPOJIA 33 IIOJIHOTOM M Ka4eCTBOM IPENOCTABICHUS
MYHUIUIIAJIBHON YCIYry IPOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE IIPOBEPKHU.

[InaHoBBIE NPOBEPKM NPENOCTABICHUS MYHULMIIAIBHONW YCIYrd IPOBOJATCS HE Yalle
OJIHOTO pas3a B TPU IOJla B COOTBETCTBUU C IUIAHOM IIPOBEJIEHHUS IPOBEPOK, YTBEPKICHHBIM
pykxoBoautesnieM MO «["opoa UBanropomy.

[Ipym mpoBepke MOTryT paccMaTpHUBAaTBCS BCE BONIPOCHI, CBSI3aHHBIE C MPEJOCTaBICHUEM
MYHHUIMIIAIBHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH), WM OTHAEIbHBIM BOIMPOC, CBSA3aHHBIN C
MPeIOCTaBICHUEM MYHUIIUTIATBHON YCIYTH (TeMaTHUYECKHUE TPOBEPKH).

BrerutanoBbIe TTPOBEPKM MPEIOCTABIECHUS MYHULMIAIBHOM YCIYTM MPOBOJATCA IIO
oOpaileHusM (QU3NYECKUX, IOPUAMYECKUX JIMII M WHAMBHUAYaJbHBIX MpealpUHUMATENEH,
oOpallleHHusM OpraHOB TOCYJApCTBEHHOI BJAacTH, OPraHOB MECTHOTO CaMOYIpAaBIEHUS, HUX
JOJDKHOCTHBIX JIML, & TaKXKE B LEJIAX MPOBEPKU YCTPAHCHUS HAPYLICHWH, BBISABICHHBIX B XOI€
IIPOBEACHHON BHEIJIAHOBOM IPOBEPKH. YKa3aHHbIE OOpallleHHs MOJUIeKAT PErUCTPaLuU B JECHb
UX MOCTYIJIEHHS B CHUCTEME 3JIEKTPOHHOIO JIOKyMEHTooOOpoTa M aenomnpousBoiacrsa MO
«"opon Banropoa»/Otnen I'X u MU .

O nmpoBenennu npoBepku u3gaercs mpaBoBoit akt MO «I"opon Usanropom»y/Otaen I'X u
MW o [mpoBeneHMHM TPOBEPKM  HCIOJHEHWS  AaIMUHUCTPATUBHOTO  pErJIaMeHTa 110
IIPEIOCTABJICHUIO MYHULIUIIAIbHOW YCIYTH.

Ilo pe3ynpTaraM IpOBEAEHUS MPOBEPKU COCTABIIAETCS aKT, B KOTOPOM JOJDKHBI OBITh
yKa3aHbl JOKYMEHTAIbHO NOATBEPXKIEHHbIE (haKThl HAPYLIEHUH, BBISBIICHHBIE B XO/€ ITPOBEPKH,
WIM OTCYTCTBHE TAaKOBBIX, a TaKK€ BBIBOJBI, COACpXKAIIME OLICHKY IIOJIHOTBI M KauyecTBa
IIPEIOCTABJICHAS MYHULUNAIBHONW YCIYI'M M NPEIUIOKEHUS 10 YCTPAHEHUIO BBISBICHHBIX IIPH
IpoBepke HapylieHud. [Ipy mpoBeneHHMH BHEIUIAHOBOM IIPOBEPKM B aAKTE OTPAKAOTCS
pe3yibTaThl MPOBEPKU (HAKTOB, M3JIOKEHHBIX B OOpAlllEHUH, a TAKKe BBIBOJABI U MPEATIOKEHUS
10 YCTPAHEHUIO BBISBJICHHBIX IIPU IPOBEPKE HAPYLICHUI.

o pe3ynbraTam paccMOTpeHHs 0OpallleH!i JaeTcsl MMCbMEHHbIN OTBET.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a pelleHus U jAeicTBus (Oe3neicTBHe),
IIPUHUMAaeMble (OCYILECTBIISIEMbIE) B XOJI€ PEIOCTABICHUS MYHUIIUIIATBHOMN YCIYTH.

JIOJIKHOCTHBIE JIMLIA, YIIOJJHOMOYEHHBIE Ha BBIIIOJHEHUE aIMUHUCTPATUBHBIX JCHCTBUH,
IIPENYCMOTPEHHBIX HACTOANIMM AJMHMHHCTPAaTHUBHBIM PErJIaMEHTOM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHNEM TpeOOBaHUI NEHCTBYIONIMX HOPMATUBHBIX IIPABOBBIX aKTOB,
B TOM YHCIIE 32 COOJIIOJICHHEM CPOKOB BBIIIOJHEHUS aIMUHUCTPATUBHBIX JEHCTBHM, MOJHOTY UX
COBEpILEHUs, COOJIIOICHUE IPUHIUIIOB MOBEJCHNUS C 3asIBUTEISIMU, COXPAHHOCTb JJOKYMEHTOB.

PykoBogurens MO «l'opon MBaHropom» HeceT NEpPCOHANbHYK) OTBETCTBEHHOCTH 3a
o0ecrieyeHne NpeoCTaBIeHIs] MyHUIIUTIATBHON YCIYTH.

Pabotauku MO «lopon HMsanropom»/Otnena I'X m MU npu mpenocraBieHUH
MYHHUIMIIAJIBHON YCIIYTH HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD!

- 32 HEHUCIIOJIHEHUE WJIM HEHAUIEKAIEe UCTIOJHEHUE aIMUHUCTPATUBHBIX MPOLETyp IIPH
IIPEIOCTABICHUH MYHULIUIIATIBHON YCIYTH;

- 3a JneiictBusa (Oe3nelcTBHUE), BIEKYIIME HapyLIEHHE IMpaB W 3aKOHHBIX HHTEPECOB
(GU3NYECKUX WIH IOPUINYECKUX JIUL, MHAWBUYAbHBIX MPEANpUHUMATENEH.



JIOMKHOCTHBIE JIMIIA, BUHOBHBIE B HEHUCIOJHEHUM WJIM HEHAJICKAIIEM HCIIOIHEHUU
TpeOOBaHUI HACTOSIIEr0 AIMUHUCTPATUBHOTO pErilaMeHTa, IPUBIIEKAIOTCS K OTBETCTBEHHOCTH
B MOPSIIKE, YCTAHOBJIEHHOM JIEVCTBYIOIUM 3aKOHOJATENBCTBOM PO.

5. JocyneOHblii (BHecy1eOHbII) MOPSIA0K 005Ka10BaAHUS PellIeHUuil U JelcTBUI
(0e3aeiicTBUs) Oprana, NpeAoCTaABJIAOIIEI0 MyYHUIIUTIIAJIBHYIO YCJIYTY,

a TaKKe JOJI’KHOCTHBIX JINL OPTraHa, MPeJ0CTABJISI0IIEr0 MyHUINNAIbHYIO YCIYTY,
MYHMUIMIAJTbHBIX CJIYKAIMX, MHOTOQYHKIIHOHAJIBHOI0 LIEHTPA NMPeI0CTABICHUS
MYHMUIMIAJTbHBIX YCJIYT, pPA00THHKA MHOTO()YHKIIHOHAJIBLHOI'O LIEHTPA NpPeA0CTaABJICHUS
MYHMUIMIAJIbHBIX YCJIYT

5.1. BagButenu auMO0 WX TPEACTABUTEIM HMMEIOT MPaBO Ha J0CyneOHOe (BHECYIeOHOE)
oOkanoBaHue pelleHuid U aercTBuUil (Oe31eicTBUS), MPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPEAOCTABJICHHUS] MYHUIIUTTAIbHON YCITYTH.

5.2. Ilpeamerom nocyaebHoro (BHecyneOHOTO) OOXKaJIOBaHUS 3asBUTEIEM pPEIICHUN U
neicTBuit (0e3eiCTBUSI) OpraHa, MPEeA0CTaBIISIONIET0 MYHUITUIIATBHYIO YCIYTY, TOJDKHOCTHOTO
JUIa OpraHa, NpPEJOCTaBIAIONIEI0 MYHULUNAIBHYIO YCIYry, JIHOO MYHUIMIAIBHOTO
CIIY’Kallero, MHOTO(YHKIIMOHATIBHOTO LIEHTPa, pabOTHHUKAa MHOTO(pYHKIHMOHAIBHOTO LEHTpPa B
TOM YHCJIE SIBJISIOTCS:

1) HapymieHue cpoka PpErucTpaldd 3ampoca 3asBUTENS O  IPeIOCTaBJIEHUU
MYHULMIIAJBHON YCIYTM, 3ampoca, yKa3aHHOro B cratbe 15.1 @epepanpHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHe cpoKa IpeAOoCTaBICHHMs] MYHULIMIAIbHOW yciayru. B ykaszaHHoM ciydae
nocyneOHoe (BHeCyneOHOe) oOKaloBaHHWE 3asBHUTENIEM pENIeHUN W JACHCTBUN (0e371eiCTBUA)
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PAa0OTHHKA MHOTO(YHKIIMOHAIHHOTO IIEHTpPa BO3MOXKHO B
citydae, e Ha MHOTO(YHKITHOHAIBHBIN IIEHTP, PEIICHUs U ACUCTBUS (Oe3eiiCTBHE) KOTOPOTO
00XanyroTcs, BO3J0kKeHa (YHKUHUSA MO MPEAOCTABICHUIO COOTBETCTBYIONIMX MYHHIIMIIATbHBIX
yCIYT B TIOJJHOM O0OBEME B TOPSAKE, ONpEeAeICeHHOM dacThio 1.3 crateum 16 denepaibHOTO
3akoHa ot 27.07.2010 Ne 210-®3;

3) TpeGoBaHuEe Yy 3asgBUTENS JOKYMEHTOB WM HWHGpOpManuu JHOO OCYIIECTBICHUS
JNeUCTBUM, MpeACTaBICHUE WU OCYLIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMU  akTamMu  Poccuiickoii  @®enepanuy, HOPMATUBHBIMM IPAaBOBBIMH  aKTaMU
JlenuHrpaackoi o0iacTH, MYHUIUMNAIBHBIMU TPAaBOBBIMH aKTaMU Uil IPEJOCTaBIICHUS
MYHHIIMIIAIEHON YCITYTH;

4) oTKa3 B MpueMe T0KYyMEHTOB, IPEJCTABICHNE KOTOPBIX MPEyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU  akTamu  Poccuiickoii  @Denepanuy, HOPMATUBHBIMM TPAaBOBBIMH  aKTaMU
JlenuHrpaackoi o0MacTu AJis MPeI0CTaBICHUSI MYHULIMTIATBHON YCIYTH, Y 3asIBUTEIS,

5) oTka3 B NPENOCTABICHUU MYHUIIMNAIBHON YCIYTH, €CIM OCHOBaHMSI OTKa3a He
MpeIycMOTpeHbl (penepaabHbIMU 3aKOHAMH M MPUHSATBIMU B COOTBETCTBHUM C HUMH HHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMH akTaMu Poccuiickoit @Denepanuu, 3aKOHAaMU U HHBIMHU
HOPMAaTUBHBIMHU T[paBOBbIMU akTamu JleHuHrpaackoit obOnactu. B ykazanHoMm ciydae
nocyneOHoe (BHecyneOHOe) oOalloBaHUE 3asBUTENEM pelIeHMHd U AeicTBuil (Oe3mercTBUA)
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIHHOTO IIEHTpa BO3MOXKHO B
ciydae, ecii Ha MOLI, perennst u neiictBus (6e31eiCTBHE) KOTOPOTO 00KATYIOTCSI, BO3JIOKEHA
(GYHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIONINX TOCYAAPCTBEHHBIX YCIYT B MOJHOM 00ObEeMe B
nopsiake, onpeneneHHoM 4yacTtbio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

6) 3arpeboBaHUE C 3asgBUTENS MPU MPEJOCTABICHUM MYHUIIUINAIBHOW YCIYTH IUJIaThl, HE
NPEIYyCMOTPEHHOM  HOPMAaTHBHBIMU  IIpaBOBbIMM  akramu  Poccuiickon — Penepanuu,
HOPMAaTHUBHBIMH MPABOBBIMU akTaMu JICHUHTpaCKO# 0011acTH;

7) oTka3 opraHa, MNPEJOCTAaBISIOLIEIO0 MYHUIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMILIA
OpraHa, TpPEIOCTaBISIONIEr0 MYHHUIIMMAIBHYIO YCIYT'y, MHOTO(QYHKIMOHAIBHOTO IICHTpA,
paboTHUKAa MHOTO(YHKIIMOHAILHOTO ILIEHTPAa B HCIPABICHUHU JOMYIIEHHBIX MMM OIEYaTOK U



OIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHNS MyHUIUIIAIHLHON YCIIYTH JOKYMEHTaX J100
HapylIeHHE YCTAaHOBJICHHOTO CPOKa TaKMX HCIpaBlieHHH. B ykazanHHoM ciydae nocyaeOHOe
(BHecyneOHOE)  oOKajloBaHWE  3asBUTEIIEM  pelmIeHWd W JedcTBuil  (Oe3meiicTBHs)
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, pabOTHHWKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B
cllyyae, €ClId Ha MHOTO(QYHKIMOHAJIBHOTO IIGHTpa, pelleHus U jeictBus (Oe3neiicTBue)
KOTOPOTO OOKaIyIOTCs, BO3JIOKEHa (YHKIUS TIO TIPEAOCTABICHHIO COOTBETCTBYIOLIMX
MYHUIIUTIAIBHBIX YCIYT B TOJHOM O0OBEME B TOPSAIKE, OMpeIeeHHOM yacTbio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHHe CpOKa UJIU MOPSJIKA BbIJaYM JIOKYMEHTOB II0 pe3yJibTaTaM IMPeI0CTaBICHUS
MYHULUIIAJIBHON YCIYIH;

9) mnpuocTaHOBJIEHHWE MPEAOCTABICHUS MYHULUNAIBHON YCIyrd, €CIM OCHOBaHUS
MIPUOCTAHOBIIEHHUS HE MIPETyCMOTPEHBI (hefiepabHbIMU 3aKOHAMHU U MIPUHSTHIMU B COOTBETCTBUU
C HMMH HMHBIMH HOPMAaTHBHBIMU NIpaBOBbIMM akTaMu Poccuiickoit denepanuu, 3aKOHaAMH M
NPUHATBIMH B COOTBETCTBHM C HHUMHM HWHBIMH HOPMAaTUBHBIMH TIPABOBBIMH  aKTaMU
Jlenunrpanackoit oOmactu. B ykazanHoM ciiydae paocyneOHoe (BHecyaeOHOe) oOkaloBaHUE
3asiBUTENIEM pelleHul U JielcTBuil (0e31eiicTBUS) MHOTO(YHKIIMOHAILHOTO 1IEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpPa BO3MOXHO B cily4yae, €Ccid Ha MHOTO(QYHKIHMOHAJIBHOTO
LIEHTpa, pelIeHUs U AehcTBUs (0e3/1efiCTBUE) KOTOPOro 00KalyroTCs, BO3JIOKEHa (PYHKIUS 110
MIPEIOCTABJICHUIO MYHUIIUIIAJILHOM YCIIYTH B MIOJIHOM 00bEeME B MOPAIKE, ONPEACTICHHOM YacThiO
1.3 craten 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

10) TpeGoBaHue y 3asBUTEINS MPHU NMPEAOCTABICHUA MYHUIUMIIATBHOMN YCIyTH JOKYMEHTOB
win MHGOpMAIMK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU
MEpBOHAYAILHOM OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPeaOCTaBIICHUS
MYHHUIMIIAIBHON yCayru, 1100 B MPEIOCTaBIEHUN MYHUIIMIIAIBHOM, 32 UCKIIOUYEHUEM CIIyYaesB,
MPEeyCMOTPEHHBIX TYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3. B ykazaHHOM ciydae JocyaeOHoe (BHECYIeOHOE) 00KaJIOBAaHUE 3asBHUTENIEM PEIICHUN M
neicTBuii (0e3mercTBrs ) MHOTO(YHKITMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO( YHKITMOHATLHOTO
LIEHTPa BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LEHTp, pEelIeHUus U JEHCTBUS
(6e3meiicTBHE) KOTOpPOro  OOXKAaIYyIOTCS, BO3JIOKEHAa (QYHKIMS 1O  MPEJOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIUIAIBHBIX YCIYI B IOJHOM OObeMe B MOPSAIKE, ONpeAeTICHHOM
yactbto 1.3 crateu 16 denepanbroro 3akona ot 27.07.2010 Ne 210-D3.

5.3. XKanoba momaercsi B MUCbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTEJE, B AJIEKTPOHHOMU
dbopme B opraH, MpeIOCTaBISAIONIMNA MyHHIUNAIbHyIO ycayry, ['BY JIO «M®IL» mubo B
Komurer 5KOHOMHMYECKOTO pa3BUTUA M HMHBECTULUMOHHOM JeATeNbHOCTH JIeHMHrpaiackon
obnactu, seisromuiics yapenurenaem ['BY JIO «M®Ily (manee - yupeautens ['BY JIO «MDLy).
XanoOwl Ha pemieHus u AelicTBusa (Oe3aelicTBUE) PYKOBOAMUTENS OpraHa, IMpeaoCTaBISIONIETO
MYHHIIMIAIBHYIO YCIYTy, TIOJIAIOTCS B BBIIIECTOSIINNA OpTraH (MPH €ro HaJu4uu) JTu00 B ciaydae
€ro  OTCYTCTBHUS  pacCMAaTPUBAIOTCA  HEMOCPEACTBEHHO  PYKOBOJMTEIIEM  Oprasa,
MIPEIOCTABIISIIONIET0 MYHUIIMNIANBbHYIO yenyry. JKanoOsl Ha pemeHus u aeiictsus (6e3aericTue)
pabotnuka ['BY JIO «M®L» nomaroTcss pyKOBOIUTEN0 MHOTO(GYHKIIMOHAJIHHOTO LIEHTpA.
XKanoOw1 Ha pemienus u aercteus (6e3aericteue) I'bBY JIO «M®L» nonatorcs yupenutento I'bY
JIO «M®Lly» nnu [0IKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM aKTOM
JleHuHrpaackoi obaacTu.

XKanoba ©Ha pemenus u jgedctBus (Oe3nelicTBUE) oOpraHa, MNPEOCTaBIISIOLIETO
MYHHULIMIIAJIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa, MPeoCTaBIIAIOLIEr0 MYHUIUIAIBHYIO
yCIyry, MYHUIUNAJIBHOTO  CIY)Kallero, pPyKOBOAWUTENS  OpraHa, IpPeJOCTaBISAIOLIETO
MYHUIUNAIBHYIO YCIIYTY, MOKET ObITh HalpaBjeHa 0 MOYTe, Yepe3 MHOro(yHKIHOHAIbHBIN
LEHTP, C UCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «lHTepHEeT»,
oduIMaNbHOTO caifTa opraHa, IpeA0CTaBIAIONIEr0 MyHHIMNIaNbHYI0 yenyry, EIIIY mu6o II'Y
JIO, a Taxxe MOXeT ObIThb NpPUHATA NPU JIMYHOM Ipueme 3asButens. JKamoba Ha pemeHus u
nevictBus (6e3aeiicTBre) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO()YHKIIMOHAILHOTO
[EHTpa MOXeT OBbITh HampaBjieHa [0 T[0YTe, C MHCIOJb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», O(QHUIMAIBHOTO caiiTa MHOTO(YHKIHMOHAIHLHOTO



uenrpa, EINI'Y nu6o III'Y JIO, a Takxke MOXXET ObITh IPUHSATA NP JTMYHOM IpUEME 3asBUTEIISL.

5.4. OcHoBaHMeM JUIs Hadaja MPOUEAYphl J0CyneOHOro (BHECYAeOHOTr0) O0O0XKalIOBaHUS
ABIISICTCS TI0Jlaua 3assBUTEJIEM >KalIoO0bl, COOTBETCTBYIOLICH TpeOoBaHUAM yacTu 5 cratbu 11.2
®enepanbHoro 3akoHa Ne 210-D3.

B nuceMeHHOM xkano0e B 00513aTEIbHOM TOPSIKE YKa3bIBAOTCS:

- HaMMEHOBAaHHE OpraHa, MPEJOCTaBISIOUIET0 MYHMIMIIAIBHYIO YCIYTYy, JOJKHOCTHOTO
JUIa OpraHa, NpPEJOCTaBIIAIONIEI0 MYHULHUNAIBHYIO YCIYTy, JIHOO MYHUIMIAIBHOTO
cinyxamiero, ¢uinuana, oTAena, yaaleHHoro pabodero wmecta [BY JIO «M®Ily, ero
PYKOBOJIUTEIS U (M) paOOTHUKA, PEIICHHS U JeHCTBHs (0e37eCTBIE) KOTOPBIX 00KATYIOTCS,

- (hamwmimsi, UMs, OTYECTBO (TIOCIIEAHEE - MPU HATUYMHN), CBEICHHS O MECTE KUTEIhCTBA
3asBHUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOKCHUS 3asBUTEIIS
- IOpUJIMYECKOTO JIHMIAa, a TaKkKe HoMep (HOoMepa) KOHTAaKTHOTO TenedoHa, aapec (ampeca)
AJIEKTPOHHOW MOYTHI (IIPU HAJIUYUU) U MMOYTOBBIM a/ipec, M0 KOTOPBHIM JOJKEH ObITh HalpaBlIeH
OTBET 3asIBUTEIIIO;

- cBefeHuss 00 oOkadyeMmbIX pelleHusX U JedcTBusx (Oe3edcTBUU) Oprasa,
MIPEIOCTABIISIIOIIETO MYHULUIATbHYIO yCIyTy, JOJIKHOCTHOTO auna oprasa,
MPEIOCTABIISIIOIIET0 MYHUIMIAIBHYIO YCIYTy, MO0 MYHHUIMIAIBHOTO CIIy)Kallero, ¢uiauana,
oTaena, ynaineHaoro padodero mecta ['BY JIO «M®ILy, ero paboTHHKa;

- JIOBOJbI, HA OCHOBAHHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PELIEHHUEM U JIeHCTBUEM
(6e3neiicTBMEM) opraHa, MPEAOCTABIAIONIET0O MYHHUIIMIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIA
opraHa, MpPEeJOCTaBISIOIEr0 MYHHIMIAIBHYIO YCIYTy, JUOO MYHUIMIAIBHOIO CIIyXKallero,
¢dunmana, otaena, ynaieHnoro padodero mecrta I'bY JIO «M®Ily, ero paboTHuka. 3asBuTenem
MOTYT OBITH MPEJICTaBJICHBI TOKYMEHTHI (IIPH HAJIUYUH), TOATBEPKIAIONINE JTIOBOJIBI 3asiBUTEII,
100 X KOIUH.

5.5. 3asBUTENH MMEET MPaBO Ha MoJiydeHHEe MH(GOPMALMU U JOKYMEHTOB, HEOOXOJUMBIX
JUIsl COCTaBJICHUST W OOOCHOBAaHMS JKaJlOOBI, B CllydasX, YCTAHOBJEHHBIX cTaThedt 11.1
®denepanpHoro 3akoHa Ne 210-D3, mpu yclIOBHH, YTO ATO HE 3aTparuBaeT IpaBa, CBOOOIBI U
3aKOHHbBIE MHTEPECHl APYrUX JIUI, U €CIU YKa3aHHbIe MHPOpPMAIUI U TOKYMEHTHI HE COJIepKaT
CBEICHMI, COCTABIIAIOIINX FOCYIAPCTBEHHYIO WM UHYIO OXPaHAEMYIO TallHYy.

5.6. XXamo6a, moctynuBias B opraH, MpeIoCTaBISIOMNA MyHUITUNIANBHYIO yeiyry, ['BY
JIO «M®Lly, yupenutento I'BY JIO «M®IL», m1ub0 BhImecTosMi oprad (IpH €ro HaJIW4YuH),
MOJJICKUT PACCMOTPEHUIO B TEUEHHUE MATHAAIATH pabOyuX JHEH cO JHS ee PerucTpaluu, a B
ciydae o0OajoBaHHUsSI OTKa3a OpraHa, MPEIOCTABIISIIONIET0 MyHHIMNANbHYI ycuyry, ['BY JIO
«MO®LI», B npueme AOKYMEHTOB Yy 3asBUTENs MO0 B KCIPABJICHUU TOMYIIEHHBIX ONEYaTOK U
OLIMOOK WM B cllydae 00)KaJloBaHUS HApYIICHHs] YCTAHOBJICHHOIO CPOKa TaKUX MCIPABICHUI -
B T€YCHHE IATU PabOUYUX JHEH CO AHS €€ PerUCTpaIiu.

5.7. Tlo pe3ynpTaTaM paccCMOTpPEHHS >Kajio0bl NPUHUMAETCS OJHO U3 CIETYIOLIUX
pEIIEHUI:

1) »xanoba yaoBIETBOpPSIETCA, B TOM 4YHUCi€ B (GopMe OTMEHBI MPHUHITOIO PEIICHUs,
WCIPABJICHUs AOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
rOCyIapCTBEHHOU YCIyrd AOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU TMpPaBOBBIMU akTaMu Poccuiickoit @eneparuu,
HOPMAaTHUBHBIMH MPABOBBIMU akTaMu CyObekTOB Poccuiickoit deneparuu;

2) B yIOBIETBOPEHUH KATOOBI OTKA3bIBACTCS.

He mno3nHee nHA, cienyromero 3a JHEM MPUHATUS PELIEHHS IO pe3ysbTaTaM
paccMOTpeHHsT KanoObl, 3asBUTENI0 B MHUCHMEHHOW (opMe M TO JKEIaHUIO 3asBUTENS B
AIIEKTPOHHOU (opMe HampaBiseTCs] MOTHBHPOBAHHBIM OTBET O pE3ylIbTaTax PacCMOTPEHUS
KanoOBbl:

— B ClIydae MpU3HAHMS KaIOObI MOANEKAIEH YIOBICTBOPEHHIO B OTBETE 3asBUTEIIO
naercs uHbopMmamms O JICUCTBUAX, OCYIIECTBISAEMBIX OpPraHOM, TMPEJOCTaBISIONIIM
TOCYIapCTBEHHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B IENAX HE3aMEITUTEILHOTO
yCTpaHEeHHs BBISBICHHBIX HApYIICHWH TpPU OKa3aHUHM TOCYJApCTBEHHOW YCIIYTH, a TaKke
MPUHOCATCS W3BUHEHHsI 3a JOCTaBJICHHbIE HEYAOOCTBA U yKa3bIBaeTcss HWHoOpMalus o
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l[aHBHefIHJHX HCﬁCTBHﬂX, KOTOPBIC HGO6XOI[I/IMO COBCPIIUTL 3a4BUTCIIO B LCIAX IMOJIYYCHUSA
rOCYAApCTBEHHOM YCIIYTH.

- B Cily4ae NpU3HAHUA KaloObl HE IOJUIEKALIEH YHOBICTBOPEHUIO B OTBETE
3asiBUTEIIIO JAIOTCSI apryMEHTHPOBAHHBIC Pa3bsACHEHUS O INPHYMHAX IIPUHATOrO PELICHHUS, a
TaKKe HHOOPMAIHSI O TOPSAIKE 00KATOBAHUS TPUHATOTO PEIICHHU .

B cnydae ycTaHOBIIEHUS B XOJI€ WIN IO pe3yiabTaTaM PacCMOTPEHUs KaloObl IPU3HAKOB
coCTaBa AaJIMUHHUCTPATUBHOI'O MPABOHAPYHMICHUA WKW HNPCCTYIUICHUA HOJDKHOCTHOC JIMIIO,
paOOTHHK, HAJCICHHBIE IIOJHOMOYMSIMHU 10 PACCMOTPEHHIO JKalno0, He3aMeUINTEIbHO
HAIIPABJIAIOT UMEIOLINECSI MaTE€PUAIbl B OpraHbl IIPOKYPATYPHL.



[Tpunoxxenne Ne 1
K AIMUHHCTPATUBHOMY PEIJIAMEHTY
1o
MIPEIOCTABICHUIO MYHULIMIIAJILHOM yCIyru
o

(HaMEHOBAHUE YCITYTH)

(dbopma)
I'maBe agMuHKMCTpanUu
MYHUIIUTIIAIEHOTO 00pa30BaHUs

oT
nacropt N
KEM U KOT'la BbIIaH
MECTO POKICHUS
JlaTa poXACHUSA
aJipec MecTa KUTEIbCTBA
tenedoH

3asBcHHE
0 MPEJIOCTaBICHUH MYHUIIUTIATBHON YCIyTH
«3aKII0YCHHUE JJOTOBOPA CONMAIBHOTO HaliMa KUJIOTO MOMEIIEHUS MYHUITUTIATBHOTO
YKUJTUIITHOTO (POHIIa»
(OT HAaHMMATEJIS KHJIOTO MTOMEIICHHS MTPH 3aKTFOYCHUH JOTOBOPA COITMAIEHOTO HaliMa)

[Ipomy Bac 3akmiouduTh ¢cO MHOW M 4WiI€HAaMHU MOEW CEMbH JOTOBOpP COLMAJIBHOTO HanWMa
KUJIOTO TOMEIICHHS] MYHUILIUIIAJIBLHOTO KIJIMIIHOTO (OHJA MO ajapecy: , U
CUMTATh MEHS HAaHMUMATEJIEM.

Jara
IMoamuce

Coracue BceX WIEHOB CEMbH Ha 3aKII0YCHHE A0TroBOpa COLMAJIbHOIO HaiiMa

1.

(®HO (momHOCTHIO, MOAIHUCH, 1aTa)
2.

(®HO (momHOCTHIO, MOAIHUCH, 1aTa)
3.

(®HO (momHOCTHIO, TOAIHUCH, 1aTa)

Pe3ynpTaT MyHUIIMNIAIBHOW YCIIYTH BBIJIATh CIEYIOLIUM CIIOCOO0OM:

- MOCPEACTBOM JIMYHOIO OOpamieHus B KOMMTET MO >KUJIMIIHBIM BOINpocaM (TOJBKO Ha
OyMa)KHOM HOCHUTEIE);

- mocpencTBOM TUYHOTO oOpamieHuss B MPI] (Toipko Ha OyMa)kHOM HOCHUTEINE);



(oGopoTHAsE CTOPOHA 3asIBICHNS)

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TPOCTABIISICTCS B CIydae OTCYTCTBHUS OJHOTO HIIU
Oosee JOKYMEHTOB, HE HAaXOJIIIUXCA B PACHOPSDKEHHH OPraHoOB, MPEIOCTABISIONINX
TOCYJapCTBEHHBIE WM  MYHUIHMIAJIbHBIE YCIYrd, JHOO MOABEIOMCTBEHHBIX OpTraHam
TOCYJapCTBEHHOM  BJIACTM WM  OpraHaM  MECTHOTO CaMOYIPaBJICHUS  OpraHU3allHi,
YYACTBYIOUIMX B IPEIOCTABICHUU MYHUIUIAIBLHON
YCIIYTH):

O IIpE/ICTaBICHUU HETOJIHOTO ~ KOMIUIEKTa  JIOKYMEHTOB, TpeOyromuxcs s
MPEOCTaBICHUS MYHHIUTIAIGHOW YCIYTH W TPEICTABISIEMBIX 3asBHTEIEM, TaK KaK CBEICHHS
M0 HUM OTCYTCTBYIOT B PAacCHOpSDKEHHWH OPraHOB, MPEAOCTABISIONIMX TOCYIapCTBEHHBIE WIIN
MYHUIIUTIAIBHBIE YCIYTH, JIMOO MOBEIOMCTBEHHBIX OpraHaM
TOCYJapCTBEHHOH  BJACTH  WJIM  OpraHaM  MECTHOTO CaMOYIPaBIICHHsI OpraHH3alui,
YUYACTBYIOUIMX B PEAOCTABICHHH MYHUIIUITAIHHON YCIYTH, IPEIyTPEkKICH.




[Tpunoxxenue Ne 2

K AIMUHHCTPATUBHOMY PEIJIAMEHTY

110

IIPEA0CTABICHUI0 MYHUIIMIIAIBHOM YCIIYT'H

110

BJIOK-CXEMA
IIOCJIEJIOBATEJILHOCTH BBIITOJIHEHMS JIEVUCTBUM 110 TTIPEJOCTABJIEHUIO
MYHUILAITAJIBHON YCIIYTU (3AKJIFOUEHHUE JJOTOBOPA COLIMAJIBHOI'O HAMMA
KWNJIOT'O ITIOMEHIEHMA MYHUIIUITAJIBHOT O XXUJIUIITHOT'O ®OHJIA»

(HaMMEHOBaHUE YCIIYTH)

IIpueM u peructpanus 3asBICHUS U IPEICTABICHHBIX JOKYMEHTOB
(13 M®L], na nuyHOM npuéMe, MO JIEKTPOHHBIM KaHaJaM CBSI3U, TOYTOBOH CBSI3bIO)
— 1 pabounii neHp

\J

3anpoc JOKyMEHTOB (CBEACHHI), HAXOSIIMXCS B PACTIOPSDKEHUH TocyiapcTBeHHbIX opranoB, OMCY u
NIO/IBEZIOMCTBEHHBIX UM OPTaHH3allUi B paMKaX MEXKBEJIOMCTBEHHOT0 MH()OPMAIIMOHHOTO B3aUMOICHCTBUS
— 5 pabouux aHen

i

- 7 pabouux mHEH

Paccmorpenue 3asBiieHns], JOKYMEHTOB U IPUHATHE PELICHUS O 3aKJIF0YEHHHU I0T0OBOPA COLIMAIBHOIO HaliMa
JKHIJIOr0 IOMEIEHHS! MYHUIUNAIBHOTO SKIIHIITHOTO ()OH/a WIIM OTKa3 B 3aKJIIOUCHUH TaKOTO JOTOBOPA

l

3aKiroueHre 10roBOpa COUAIBHOIO HaiMa
JKUJIOTO TIOMEIIEHHUS] MYHULIUIAIEHOTO
KIJIMIIHOTO (JOH/IA U BbIZa4a 3asSBUTEITIO
0(hOpMIICHHOTO PELIeHUs U J0T0BOPA,
SIBIISFOIIETOCS Pe3yIBTATOM IIPEIOCTaBICHUS
MYHULMIAJIBHON YCIyTU
(BBIZauYa OTBETA HA JTMYHOM IpUEME,
OTIpaBKa OTBETA IIOYTOBOM CBA3BIO FITH
HarpaBieHue orBera B MOLI nis Beliaun
3asBUTEITIO)
- 7 pabounx mHEH

Briaua 3asBHUTEII0 OTKA3a B 3aKIIOUCHUN
JIOr0BOpa COLMAIBHOIO Hailma
MYHHUIIUATBHOT0 )KWIUIIHOTO (poHIa
(BBIZaUa OTBETA Ha TUYHOM TpUEMeE,
OTIIPaBKa OTBETA TIOYTOBOH CBS3BIO MU
HanpasieHue orseta B MOLI i Beigaun
3asIBUTEITIO)

- 7 pabounx mHEH
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