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MONMUTUKA 3ALLINTLI U OBPABEOTKN NMEPCOHANBHbIX OAHHbIX
MY «YK MO «opog Meanropogy

1. O6wKre nonoxeHus
1.1. Hactoswan Monutuka B OTHOWEHWUU 00paboTkn nepcoHanbHbIX AaHHbIX (nanee -
Monutuka) coctaBneHa B COOTBETCTBUM G nyHkTOM 2 cTaTbu 18.1 3akoHa «O nepcoHanbHbIx
AaHHbIX» OT 27 miona 2006 r. Ne 152-03, a Takke WHbIMU HOPMAaTUBHO-NPABOBLIMW  aKTamMu
Poccuitckon ®efepaumm 8 06nacTv 3awuTsl U 0BpaboTkv nepcoHanbHbIX AaHHbIX U nencrsyer
B OTHOLIEHWUM BCEX NEPCOHAlNbHbIX AaHHbIX (Aanee — [laHHble), KoTopele OpraHusauus (ganee
- Onepatop, [MpeanpusTtue) wmoxer nony4nTb  OT CYObeKTa NepcoHanbHbIX AaHHbIX,
ABMAOLLUErOCA  CTOPOHOW MO rPaXAAaHCKO-NPaBOBOMY [LOrOBOPY, aTakke Of cybbekTa
NEPCOHaNkHbIX A@HHbIX, COCTosAWEro ¢ ONepaTopom B OTHOLLEHUSIX, perynupyemsix TpyaoBbIm
3aKOHOAAaTENbCTBOM (farnee — PaboTHUK).
1.2, Onepatop obecneunBaer 3awwnty ofpabaTbiBaeMbix NepcoHanbHbIX  AaHHbLIX
OT HeCaHKLMOHMPOBaHHOro AOCTyNa M pasrnalleHusi, HernpaBOMEPHOro UCMONb30BAHUA WM
yrpatel B COOTBETCTBUM C TpeboBaHuaMM 3akoHa ot 27 mons 2006 r.  Ne 152-03  «O
NepcoHanbHbIX AaHHbIX»,
1.3. iameHeHue Monutukm.
1.3.1. Onepartop UMeeT NpPaBo BHOCUTL U3MEHEHUS B HacTosAwy MNonutuky. Mpu BHeceHUu
N3MEHeHUN B 3aronoske MMonUTWKM ykasbiBaeTcs nata nocnenHero oBHOBREHWA pegakuuu.
Hosas penakuus MonuTtuki BCTynaeT B cuny ¢ MOMeHTa ee pasMelieHns Ha cailnTe, ecnmn nHoe
HE NpeaycMoTpeHo HOBOW peaakuuen MonuTuky.

2. TepMUHbBI U NPUHATBLIE COKPALLEHUS
MNepcoHansHble garHele (M) — nwobas WHPOPMaLmMA, OTHOCALLAACS K NPSAMO WM KOCBEHHO
ONpeAeneHHOMy i onpeaensemMomy (hUsn4eckomy nnuy (cyGbekTy NepcoHanbHbIX AaHHbIX).
OBpaboTka nepcoHanbHbIX AaHHLIX — noBoe AeicTBve (onepaursi) WM COBOKYMHOCTb
AENCTBAN (OnepaLwil), coBeplaemMbix ¢ UCNOMb30BAHMEM CpencTs asTomaTm3aunm unm 6es
UCMONb30BAHNA TakMxX CPEACTB C MNepcoHamnbHbIMU AaHHLIMK, BKMOYAs cbop, sanuce,
CHCTEMATU3ALINIO, HAKOMMNeHNe, XPaHeHWUe, yTouHeHNe (0BHOBNEHNe, N3MeHeHMEe), N3BneYeHne,
ncnone3oBaHve, nepepavy (pacnpocTpaleHue, npeaocTaBneHve, Aoctyn), obesnuyusaHue,
OnoknposaHue, yaaneHne, yHUYTOXEHUE NEPCOHANbHBIX AaHHBIX.
ABTOMAaTU3MpOBaHHas 06paboTka NepcoHanbHBIX 4aHHbIX — obpaboTka nepcoHanbHbIX gaHHbIX
C MOMOLLBIO CPEACTB BbIMUCINTENBHOW TEXHUKM.
WHdopmaLmoHHas cuctema nepcoHansHbixX AaHHbIX (UCM) — coBokynHOCTL CoaePKaLUMXCH B
Oasax faHHbIX NEPCOHAaNbHLIX AaHHBIX 1 0BECMEUUBAIOLLINX WX 06paboTky MHPOPMALMOHHBIX
TEXHOMOr 1 TEXHUYECKNX CPEACTB,
MNepcoHanbHble AaHHbIe, caenaHHbie O0Lef0CTyNHbIMM CYBBEKTOM NepCoHanbHbIX AaHHbIX, —
MA, AOCTYN HEOrpaHUYEHHOO Kpyra ML K KOTOPbIM npeaocTaBneH cybbekTOM NepcoHanbHbIX
AaHHbIX nubo no ero npockbe.
briokuposaHne nepcoHanbHbIX AaHHBIX — BpeMeHHoe npekpawjeHne obpaboTkM nepcoHanbHbIX
AaHHbIX (32 WCKTKYeHMeM cry4aes, ecnu obpaboTka Heobxoguma AnA  yToYHeHWs
NepcoHarnbHbiX AaHHbIX).
YHUYTOXKEHUE MEpCOHanbHbIX AaHHbIX — OEeACTBUS, B pe3ynbTarte KOTOpbIX CTaHOBUTCSH
HEBOSMOXHbBIM  BOCCTAHOBUTL  COAEPXKaHWE NEePCOHanbHbIX AaHHLIX B  MHMDOPMALMOHHON
CMCTEME NepCoHanbHbIX AaHHbIX U (UNK) B pe3yrbTaTte KOTOPbIX YHUYTOXAKTCA mMaTepvanbHble
HOCUTENW NepcoHanbHbIX AaHHbIX.
OnepaTtop — opraHnsauns, CaMoCTOATENbHO UMM COBMECTHO C APYrMMUK NniuLiaMmn opraHunsyroLas
00paboTky nepcoHansbHbIX AaHHbIX, 8 Takke onpegenalwas uenn obpaboTkn NepcoHanbHbIX
AaHHbIX, noanexailux obpaboTtke, aeicTsus (onepauum), coBeplwlaemMmble C NepcoHanbHbIMU
AaHHbIMK. Onepatopom sensetca MYI «YK MO «l'opon MBaHropog», pacnonoxeHHoe no
appecy: 188490, NleHuHrpagckas obn., KuHrucennckumii pP-H. r. UBaHropop, yn. Marapuna, 4. 33.

3. O6paboTka nepcoHanbHbIX AaHHbIX
3.1. Nonyuenue MNA.



3.1.1. Bce MNA cnegyert nony4ate ot camoro cy6wekta. Ecnm M CyOBeKkTa MOXHO MOny4mThL
TONBKO Y TPETbEN CTOPOHBI, TO CYyGBEKT AOMKEH BbiTh yBELOMIEH 06 3TOM 1nu OT Hero A0MKHO
BbITb NonyYeHo cornacue.

3.1.2. OnepaTop pomxeH coobwunTe cybwbekTy o uensx, npeanonaraemelX WCTOYHUKAX W
cnocobax nonyyenus Mg, XapakTepe noanexaiwux nonyyenuio MM, nepeyne nenctewin ¢ MNp,
CPOKE, B TEYeHWe KOTOpOro Aencteyer cornacve, v nopsgke ero oT3elBa, a TaKKe o
NOCNeACTBUAX 0TKasa cyobekTa AaTh NMCbMEHHOE cornacue Ha ux nonyyexue.

3.1.3. lokymeHTbI, cogepxaliue MA, cospatotea nyrem:

— KOMMPOBAHNA OpPUrMHaNoB AOKYMEHTOB (nacnopT, fokymeHT 06 o6pasoBaHiUK, CBMAETENLCTBO
WHH, neHcuonHoe ceupetenscTso un ap.);

— BHECEHW5 CBEAGHWUIA B YYETHbIE hOopMbI;

~ TNONy4eHUs opuruHanos HeobXoaWMbIX [OKYMEHTOB (TPyAOBasA KHWXKKa, MeAVUMHCKOe
3aknYeHne, xapakrepucTuka u ap.).

3.2. Obpabortka N[,

3.2.1. OBpaboTka nepcoHanbHbIx AaHHbIX OCYLLIEeCTBNATCH:

— C cornacus cydbekTa nepcoHanbHbIX 4aHHbIX Ha 06paboTKy ero nepcoHanbHbIx AaHHbIX;

~ B Cnyvasx, koraa obpaboTka NepcoHanbHbiX gaHHbIX Heobxoanma ons ocylulecTsneHns
BbINOITHEHNA BO3NOXKEHHbIX 3aKOHOAATENLCTBOM P PYHKUMIA, NONHOMOYMI 1 obssaHHoCTE;
— B Cnyyaax, Korpa ocylwlecTBnseTcs obpabotka nepcoHanbHbIX AaHHbIX, gocTyn
HEOTPAHMYEHHOro Kpyra nuu K KOTOpPLIM NpeaocTaBneH CyOBEKTOM NepcoHanbHbIX AaHHbIX
nmbo no ero npocvbe (panee — NepCoHarnbHble AaHHble, caenaHHble obwenocTynHbiMm
CYyBLEeKTOM nepcoHanbHbIx AaHHbIX).

3.2.2. Llenv oBpaGoTku NEePCOHanbHbIX AaHHbIX:

= OCyLLeCTBNeHNe TPyA0BbIX OTHOLLEHMIA:

— OCYLeCTBNEHNE rPpaXaaHCKO-MPaBoBbIX OTHOLIEHMI.

3.2.3. KaTeropuu CYyOBLEKTOB NepcoHanbHbIx OaHHbIX.

ObpabatwiBatores M cnepyrowunx cybwekTos MA:

— pUsuYecKne N1ua, cocTosLMe ¢ MpeanpuaTUeM B TPyAOBbLIX OTHOLLEHUSX:

= (hr3nYecKkne nuua, yBonuBLMECS u3 Mpeanpusitus:

= msnyeckne nuua, sensoLWwmecs KaHgngaTtamu Ha pabory;

— (pusnyeckue nuua, coctosiwme ¢ M PEANPUATUEM B rpakgaHCKo-NPaBoOBbIX OTHOLLEHUSX.

3.2.4. MM, obpabaTbiBaeMble Onepatopom:

~ A3HHDLIE, NOMYyYeHHbIE NMPU OCYLIECTBAEHN TPYA0BbIX OTHOLUEHWIA;

— AaHHbIE, NONyYeHHble ANs ocyulecTBrieHns oThopa KaHaAMOAaToB Ha pabory;

— AaHHbIE, NoNny4YeHHbIe NPY OCYWECTBREHN rPaXXaaHCKO-NPaABOBLIX OTHOWEHMNIA.

3.2.5. ObpaboTka nepcoHanbHbIX AaHHbIX BegeTcs;

— C MCnonbe3oBaHWem CpefCTB aBToMaTU3aumn:

— 6e3 ucnonbsosakHus cpeacTs aBToOMaTU3aumu,

3.3. XpaHeHue MM,

3.3.1. NO cybwekTos MOryT ObiTb MOMyYeHsl, MPoXoaUTb AanbHenwyo obpaboTky u
NepenaBaTbCA Ha XpaHeHne Kak Ha ByMarKHbIX HOCUTENAX, Tak 1 B 3NEKTPOHHOM BUAE.

3.3.2. N[, 3acmkcuposaHHsie Ha OyMadkHbIX HocuTensx, XPaHATCH B 3anupaembix Lwkadax
nnbo B 3an1paemMbix NOMeLLeHUsX ¢ OrPaHN4eHHBIM NpasomM JocTyna.

3.3.3. N cybbekTos, obpabatbiBaemMble ¢ MCNONL3OBAHUEM CPeACTB aBTOMaTM3aUMn B pasHbixX
LUENAX, XPaHATCA B pa3HbiX Nankax.

3.3.4. He ponyckaetcs XPaHEHNe 1 pasmelleHne [OKyMeHTOB, coaepxawmx N, B OTKPbITLIX
SNEKTPOHHBIX KaTanorax (hannoobmeHHukax) s ncna.

3.3.5. XpaHeHue N[ 8 copme, nossonsoLeil onpepenute cybwekrta MM, ocywecTanseTcs He
AONblIE, Yem 3Toro TpebywT uenu ux obpabotkn, U oHu nognexar YHUYTOXEHUIO Mo
AOCTMKEHMM Lenen 0bpaboTku unu B cnyyae yTpatsi HEeoBXoaANMOCTU B UX AOCTUKEHNMN.

3.4. YHu4toxerve MM,

3.4.1. YHuyTOXEHME AOKYMEHTOB (HocuTenen), copepKaLymx MA, npouseogutcs nytem
CoMOKeHUA, apobnexus (M3MenbYeHUs),  XUMUYECKoro pasnoXeHws, npespalleHus B
BectopmeHtyo maccy wnm NOPOWOK. [INs yHUYTOXEHNSI ByMaxHbIX AOKYMEHTOB AonyckaeTcs
NpUMeHeHue Wpepepa.



3.4.2. N4 Ha anekTpoHHbIX HOCUTENAX YHUYTOXAOTCS nyTem CTUpaHua unn hopmaTpoBaHms
HocuTens.

34.3. dakT yHUYTOXEHUS MO noaTeepxaaetcs AOKYMEHTANbHO aKToM 06 YHUUYTOXEHUM
HocuTEenen.

3.5. Nepegava NA.

3.5.1. Oneparop nepepnaer MO TpeTeum nuyam B cnegyrLwmx cnyyasx:

— CyOBeKT Bbipasun cBoe cornacue Ha Takue AENCTBUS;

— Nepefava npeaycmMoTpeHa poccuickum umnu “HBIM NPUMEHUMbIM  3aKOHOAaTenNLCTBOM B
pPamkax yctaHoBReHHOoM 3aKkoHoA4aTeNnLCTBOM Npoueaypb!.

3.5.2. NepeueHs nuy, koTopbim nepegatores MA.

TpeTten nuya, KoTopbIM nepenatores MA:

— [TeHCWOHHBI hoHa PO ana yueta (Ha 3aKOHHbIX OCHOBaHUNAX);

— Hanorosele opranbl PP (Ha 3akoHHbIX OCHOBaHUAX):

— QoHA coumanbHoro CTpaxoBaHusa P® (Ha 3aKOHHbIX OCHOBaHUAX):

— TeppuTopuaneHeIn oHL obBs3aTensHoro MELNLMHCKOrO CTPaxoBaHWsA (Ha 3aKOHHbIX
OCHOBaHMAX);

~ CTPaxoBble MEeANLMHCK1E opraHunsauuy no ob6asaTensHomy 1 AobposonsHomy MeAULIMHCKOMY
CTPaxoBaHUK (Ha 3aKOHHbIX OCHOBaHWAX);

— BaHkn ans HauncneHus 3apaboTHOM NnaTkl (Ha OCHOBAHUY Aorosopa);

— opradel MB/] Pocceun 8 cniyyasix, YCTaHOBNEHHLIX 3aKoHO4aTeNbCTBOM.

4. 3awmnTa nepcoHanLHbIX AaHHbIX
4.1. B cootsetcTBUM C TPeBOBAHNAMU HOPMATUBHbBIX AOKymeHToB OnepaTopom co3naHa
CMCTEMa 3alUMTBl NepcoHanbHbLIX gaHHbIX (C3MA), cocroswas wu3 noAcucTemM npasoBoiA,
OPraHU3aLUNoOHHOM N TEXHUYECKON 3aWunThl.
4.2. Tlopcucrema NPaBoBOW  3alMTLl  npeacTasnseT  coBoil KOMMNeKC npaBoBbIX,
OpraHn3aunoHHo-pacrnopsauTenbHbIX U HOPMaTVBHbIX  JOKYMEHTOB, obecnevunBaroLmx
CosfaHue, yHKUMOHMPOBaHMe 1 coBeplieHcTBoBaHne C3I/.
4.3. Moacuctema OPraHW3auuoHHON 3alWnThl BKMOYaeT B cebss opraHusaumio CTPYKTYpblI
ynpasnenuss C3M[, paspewntensHo CUCTEMBI,  3alyuTbl  UHDOPMaLMK npu paboTte c
COTPYAHVKaMU, NapTHepamMn N CTOPOHHUMY nuyamu.
4.4, TlopcuctemMa TexHUYeCKoil 3alnTbl BKMOYaeT B cebs  KoMnneke TEXHUYECKIX,
NPOrPaMMHbIX, NMPOrpaMMHO-annapaTHbIx CPeAcTs, obecneynBarowmx 3awmty MNAa.
4.4. OCHOBHbIMY Mepamu sawnTel M4, ncnonbayemsimu OnepaTtopom, sensoTes:
4.5.1. HasHaueHune nuua, oTeBeTcTBeHHOro 3a obpabotky A, KOTOpoe ocyulecTenser
opraHusauuto  obpabotku [, oByYeHne U  UHCTpyKTax, BHYTPEHHWUI KOHTpoOnb 3a
cobniofeHnem yupexxaeHnem u ero padoTHVKamMu TpebosaHuit K 3awmre MM,
4.5.2. OnpeneneHue aKTyanbHelx yrpos GesonacHoctu ML npu ux obpabotke 8 UCMA u
PaspaboTka mMep 1 MeponpusTHi No 3awumTe M4,
4.5.3. PaspaboTtka nonutuku B OTHOLLEHUKN 06paboTkn NepcoHanbHbIX AaHHbIX,
4.5.4. YcTaHoBneHve npasun Aoctyna k N[, o6pabaTbisaembiM B NCI, a Take obecnevyeHue
PErUCTpaunmn n yyeta Bcex AenCTBMiA, cosepliaemsbix ¢ N4 s UCMN[.
4.5.5. YcTraHoBneHue VHAMBMWAYanbHbIX Naponeit gocTtyna COTPYAHVKOB B MH(DOPMALIMOHHYO
CUCTEMY B COOTBETCTEUM C KX NPOV3BOACTBEHHbIMY 06A3aHHOCTAMY.
4.5.6. MpumeHeHve MPOLEALINX B YCTAHOBNEHHOM nopsiake NPOUEnypy OUEHKN COOTBETCTBUS
CPEACTB 3alnTbl MHopmaLmu.
457. CepTudnumposaHHoe aHTUBUPYCHOE nporpamMmMHoe oBecneveHme C perynsapHo
obHoBNsieMbIMU 6azamu.
4.5.8. CobnogeHue ycnoeui, obecneunsarowmx CcoxpaHHoctb [ wu UCKroYaLWmx
HECaHKLUNOHNPOBAHHbLIN K HUM aoctyn.
4.5.8. OBHapyxeHue chakToB HECaHKUMOHNPOBaHHOro AocTyna K NepCoHanbHbIM AaHHLIM W
npuHATHE Mep.
4.5.10. BoccTaHoBneHWe N4, moanduumposaHHbIX  wnw YHUHTOXEHHbIX BCreacTeve
HECaHKUMOHNPOBAHHOro AOCTYNA K HUM.
4.5.11. OBy4eHune pabBoTHUKOB Oneparopa, HEMOCPEACTBEHHO OCYLECTBRSIOLMX oBpaboTky
NEPCOHAasbHbIX AaHHBIX, NOMNOXEHUAM 3akoHoaarensctea P® o nepcoHanbHbix OaHHbIX, B TOM



yucne TpeﬁOBaHMHM K 3aluTe nepcoHanbHbix AaHHbIX, OOKYMEHTaM, onpegensawmum
nonutky OnepaTopa B OTHOWEHNN 06pPaBoTKK NepcoHalnkbHbIX AaHHbLIX, NOKANbHLIM aktam no
BOMpocam 0bpaboTkn nepcoHanbHbIX aHHbIX.

4.5.12. OcyujecTBneHUe BHYTPEHHEro KOHTPONSA 1 ayguTa.

5. OcHoBHbIe npaBa cy6bekTa N v 0653aHHOCTH Onepatopa
5.1. OcHoBHble npaBa cy6bekTa M,
CybvekT umeeT npaso Ha foCTyn K ero NepPCoHanNbHLIM 4aHHLIM U CNEAYIOWUM CBEAEHNSAM:
— NOATBEPXAEHVe dakTa obpaboTku M OnepaTopom:
— NpaBoBble OCHOBaHWA 1 Lenu obpaboTku M[;
— uenu v npumeHsiembie Onepatopom cnocoGbl 06patoTku MA;
— HaliMeHoBaHVue 1 MecTo Haxoxaenus OnepaTopa, cBeaeHMs O nuuax (3a ucknoveHuem
paboTHukos OnepaTopa), KOTopble UMEeKT Aoctyn K M unn KOTopbIM MOryT BbiTb PacKPbITLI
M Ha ocHoBaHWUK forosopa ¢ OnepaTopoM unu Ha ocHoBaHU dheaepanbHoOro 3akoHa;
— Cpokn 06paboTkK NepcoHanbHbIX AaHHbLIX, B TOM Yncre CPOKM UX XpaHeHus;
— MOPAAOK  ocyuwlecTBnennsa cybwektom [1[ npae, npeaycMOTPEHHbIX HacTosWUMm
PenepanbHbIM 3aKOHOM:
— HanMeHoBaHue unu gamunus, UMA, OTYECTBO 1 aapec Nuua, ocyllecTenstouiero o6paboTky
MA no nopy4eHuo OnepaTtopa, ecnu o6paboTka nopyyeHa unu Byaet nopyyeHa Takomy nuuy;
— obpauweHne k OnepaTopy u HanpasneHve €MY 3anpocos;
— obxanoBaHve gencTeun nnn BesnencTeus Oneparopa.
5.2. ObasaHHocTn OnepaTopa.
Onepatop obszaH:
— npu cBope ML npegocraButs UHopmaLmio 06 obpabotke M[;
= B cnyvasnx ecnu N[ 6binu nonyyeHs! He oT cybwvekra MM, yBegomuts cybbekra;
— Npv OTKase B npepoctaeneHn N[ cyGbekTy pasbACHATCS NOCNEeaCTBUS Takoro 0TKa3a;
— onybnukosatb MM UHbIM 0Bpa3oM oBecneunTs HEOrpaHU4YeHHbIN AOCTYNM K OOKYMEHTY,
ONPEAENAOWEMY €ro NoNuUTUKY B OTHOLIEHUM obpaGoTku M, k ceeaeHusM o peanusyembix
TpebosaHmsx k 3awmTe N[
— NpuHUMaTL HEOOXOAMMbIE NPaBOBbLIE, OPraHU3ALMOHHBIE U TexHUYecKue Mepbl  unu
obecneunBaTb Ux NpUHSTUE ANA 3awuThl N ot HenpaBoOMepHOro mnu crny4YanHoro gocTyna K
HAM,  YHUYTOXEHWA,  U3MeHeHWsi,  GnokupoBaHUs,  KOMUPOBAHWS, npepocTaeneHus,
pacnpocTpaHeHus N, a Takke oT MHbIX HenpaBOMepHbIX AeACTBUIN B OTHOLWEeHUM MN[;
— AaBaTb OTBEThHI Ha 3anpocbl W obpaiyeHun cybbektos [, wx npegcraeBnuTenein u
YyNOMHOMOYeHHOro opraHa no 3awute npas cybbekTos M.



